APPLEBY-IN-WESTMORLAND TOWN COUNCIL
Caroline Dodgeon : Town Clerk
Telephone : 017683 51177
Email: clerk@applebytown.org.uk
Facebook: Appleby-in-Westmorland
Twitter: @applebycouncil

www.applebytown.org

Town Clerk’s Office
Moot Hall
Boroughgate
Appleby-in-Westmorland
Cumbria
CA16 6YB

14th February 2019
Dear Councillor,
Notice is hereby given and you are summoned to attend the ordinary meeting of Appleby-inWestmorland Town Council to be held on WEDNESDAY 20TH FEBRUARY 2019 at 7pm in the Moot
Hall. Please let me know if you are unable to attend.
Members of the Public and Press are invited to attend.
Yours sincerely,

Caroline Dodgeon - Town Clerk
AGENDA
1.

Apologies for Absence

2.

To receive and note any apologies for absence.
Declarations of Interest

3.

Members to give notice of any disclosable pecuniary interest, other registrable interest or any other
interest and the nature of that interest in relation to any item on the agenda in accordance with the
adopted code of conduct.
Minutes
Council
To authorise the Mayor to sign the minutes of the Ordinary Meeting of the Council held on
Wednesday 23rd January 2019 as a true and accurate record. (Report 1: attached)
Committees
To approve and authorise the Chairman of the Committee to sign the minutes of the Finance
Committee held on Monday 11th February 2019 as a true and accurate record and the Council to
approve any recommendations. (Report 2: to follow)
To approve and authorise the Chairman of the Committee to sign the minutes of the Planning &
General Purpose Committee held on Monday 11th February 2019 as a true and accurate record
and the Council to approve any recommendations. (Report 3: to follow)
To approve and authorise the Chairman of the Meeting to sign the minutes of the Property
Committee held on Monday 14th February 2019 as a true and accurate record and the Council to
approve any recommendations. (Report 4: to follow)

4.

Questions to be received from the public
To receive and note any questions from members of the public present. (duration: 15 minutes
allowed)

5.

Police Report
To receive and note the Police Report. (Report 5: attached)

6.

Heritage Action Zone Report
To receive and note the Heritage Action Zone Project Officer’s Report (Report 6: to follow)

7.

County and District Councillors’ Reports
To receive and note reports from County and District Councillors present. (Report 7: to follow & 8:
attached)

8.

Mayor’s Report
To receive and note the Mayor’s Report and answer any Councillors’ questions.

9.

Clerk’s Report

To receive and note the Clerk’s Report and answer any Councillors’ questions. (Report 9: to follow)
10. Outside Body Reports
To receive and note reports from Councillors who represent the Council on outside bodies.
11. Schedule of Payments & Bank Transfers – January 2019
To authorise the Mayor to sign the schedule for payments (bills & salaries) and bank transfers for
the month of December 2018. (Report 10: attached)
12. Council Procedures
Council to review and approve the following Council documents for use and publication for 2019:
 Complaints Procedure (Report 11: attached)
 Model Publication Scheme (Report 12: attached)
Please note that these will not be printed in your meeting packs unless you make a request

13. Eden District Council: The Council Plan for 2019 – 2023
To provide any comments on Eden District Council’s draft Council Plan for 2019 – 2023. The
deadline for responses is 5pm on 19 March 2019. (Report 13: attached)
14. Councillors’ reports and items for future agendas
Councillors’ to report minor matters of information not included elsewhere on the agenda and to
raise items for future agendas. (Councillors are reminded that this is not an opportunity for debate or
decision making.)
15. Date of the Next Meeting
To note that the next Ordinary Meeting of the Council will be held on Wednesday 20th March
2019 at 7pm.
For the attention of all Councillors:Mayor :

Cllr Rooke

Deputy Mayor:

Cllr Mrs Dixon-Dougherty

Councillors:

Cllr Mrs Anderton

Cllr Hayes

Cllr Ms Blair

Cllr Miss Hutchinson

Cllr Chalmers

Cllr Pape

Cllr Connell

Cllr F Potts

Cllr Curley

Cllr H Potts

Cllr Dougherty

Cllr Stephenson
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APPLEBY TOWN COUNCIL MINUTES
FOR THE MEETING HELD IN THE MOOT HALL ON
WEDNESDAY 23RD JANUARY 2019 at 7.00pm

Report 1

Present:
Mayor:
Deputy Mayor:
Councillors:

Cllr Rooke
Cllr Mrs Anderton
Cllr Chalmers
Cllr Connell
Cllr Hayes

Cllr Miss Hutchinson
Cllr Pape
Cllr H Potts

Also in attendance: Mace Bearer David Johnson
C1/01/19

Apologies for Absence

ACTION
Clerk

Apologies for absence were received from Cllr Ms Blair, Cllr Curley, Cllr Mrs Dixon-Dougherty, Cllr
Dougherty, Cllr F Potts and Cllr Stephenson in respect of this meeting.
C2/01/19

Declarations of Interest
Clerk

Cllr Connell declared a personal interest in any items on the agenda that relate to Cumbria County
Council and Eden District Council.
C3/01/19

Minutes

Council
It was RESOLVED to authorise the Chairman of the meeting to sign the minutes of the Ordinary
th
Meeting of the Council held on Wednesday 19 December 2018 as a true and accurate record and
the Council to approve any resolutions.

Cllr Rooke

Committees
It was RESOLVED to authorise the Vice Chairman of the Committee to sign the minutes of the Finance
th
Committee held on Monday 14 January 2019 as a true and accurate record and the Council to
approve any recommendations.
It was RESOLVED to authorise the Vice Chairman of the Committee to sign the minutes of the Planning
th
& General Purpose Committee held on Monday 14 January 2019 as a true and accurate record and
the Council to approve any recommendations.
It was RESOLVED to authorise the Vice Chairman of the Committee to sign the minutes of the Property
th
Committee held on Monday 14 January 2019 as a true and accurate record and the Council to
approve any recommendations.
C4/01/19

Cllr Pape

Cllr Hayes
Cllr Mrs
Anderton

Questions to be received from the public.

There were no questions received from the public in respect of this meeting.
C5/01/19

Police Report

It was RESOLVED to receive and note the Police’s written report. Cllr H Potts said that he felt it was a
shame that the police no longer attended meetings. Cllr Rooke advised that it was a matter of
resources; if there were specific issues to discuss they would attend. Cllr Connell stated that it had been
the situation for some time and was the same for all town and parish councils. Cllr Hayes stated that the
Police Community Support Officers hold a monthly drop in session in the Tourist Information Centre
which is well received by the community.
C6/01/19

Heritage Action Zone (HAZ) Report
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It was RESOLVED to receive and note the Heritage Action Zone Project Officer’s written report. Cllr Mrs
Anderton said that if the Heritage Lottery Fund (HLF) will not open for six months was there other
sources of funding available in case the HLF is not interested. Mr Banford advised that he had approach
two other funders, one of which is not interested and the Garfield Western trust has requested further
information. Cllr H Potts asked if funding was available for repairs only. Mr Banford advised that all
funders require some form of additional public benefit. Cllr Hayes asked if BREXIT would affect the
situation. Mr Banford advised that he was not looking at any form of European funding. The Clerk
advised that whilst funding for the project is an issue there is no funding to develop the detailed design,
specification, bill of quantities, apply for planning and listed building consent; which will be necessary
before an application to the HLF can be made. It is an issue that will be raised at the next Heritage
Action Zone Partnership Board.
C7/01/19

County and District Councillor’s Reports.

County
It was RESOLVED to receive and note Cllr Connell’s written report. Cllr H Potts asked who would be
funding the repairs to the weir. Cllr Connell advised that it was likely that the weir would be removed
rather than repaired and that funding was still being secured. Cllr Pape advised that he had been
informed that there would be no further meetings to discuss the weir until some progress had been
made.
District
It was RESOLVED to receive and note Cllr Connell’s and Cllr Mrs Greenwood’s written report. Cllr Mrs
Greenwood advised that she had been informed that there was no budget to repair the bollards until next
financial year. Cllr Mrs Anderton asked where would the electricity supply come from for the proposed
electric car charging points in Broadclose Car Park and would this affect the Council taking over the
operation of the car park. The Clerk advised that it was assumed that the company installing the
charging points would have their own connection and any agreement that Eden District Council make
now could transfer to the Council in the future via a legal agreement.
C8/01/19

Mayor’s Report

There was no Mayor’s report in respect of this meeting.
C9/01/19

Clerk’s Report

It was RESOLVED to receive and note the Clerk’s report. The Clerk advised that the Senior Citizens
Lunch will be held at the end of March rather than the beginning to hopefully avoid any bad weather.
th
The meeting with Healthwatch Cumbria on Wednesday 27 February 2019 to receive the results of their
survey will need to be rearranged as only three Councillors have confirmed that they are able to attend.
C10/01/19

Outside Body Reports

C11/01/19

Schedule of Payments & Bank Transfers – December 2018

It was RESOLVED that the Chairman be authorised to sign the schedule of payments for the month of
December 2018, totalling £9,778.66. This figure includes employee salaries and purchases; and is
inclusive of VAT. It was also RESOLVED that the Chairman be authorised to sign the transfer of funds
for December 2018 totalling £7,601.63.
C12/01/19

Clerk

Cllr Rooke

Budget 2019 - 2020

It was RESOLVED to approve the Budget 2019 - 2020 for use and publication.
C13/01/19

Precept 2019 - 2020

It was RESOLVED to approve a precept value of £110,307 for the financial year 2019 – 2020 which is
an increase of 5%. The Council has not increased the precept for the last 5 years. The decision was
made to allow the Council to establish a building reserves fund. The £5,253 that the increase will
generate will be ring fenced and only used for building repairs. The Council also agreed to transfer
£30,000 from its general reserves to the fund. The fund will be used to undertake capital works to the
Council’s portfolio of properties.
The 5% increase is the equivalent to a 1% rise over the last 5 years and will mean an overall increase of
£4.60 per year for a Band D property.
Ordinary Council Meetings: 2019:
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C14/01/19

Council Policies

It was RESOLVED that the Mayor be authorise to sign the following policies for 2019:






Health and Safety
Privacy Policy
Data Protection
Document Retention Policy
Freedom of Information

C15/01/19






Equality and Diversity
Media
Community Engagement
Fire Safety Policy

Cllr Rooke

Moot Hall: Options Appraisal

It was RESOLVED to approve the revised final drawings in accordance with the recommendation of the
Property Committee. The motion was proposed by Cllr Mrs Anderton, seconded by Cllr Rooke, 6 in
favour and 2 abstentions.
C16/01/19

Councillors’ reports and items for future agendas

There were no Councillors’ reports and items for future agendas in respect of this meeting.
C17/01/19

Date of the Next Meeting
rd

Councillors noted that the next Ordinary Meeting of the Council will be held on Wednesday 23
January 2019 at 7pm.

ALL

There being no further business the meeting closed at 7.37pm

AT THE COUNCIL MEETING ON:
THE MAYOR WAS AUTHORISED BY
THE COUNCIL TO SIGN THESE MINUTES TO
CONFIRM THEIR BEING AN ACCURATE RECORD:

WEDNESDAY 20TH FEBRUARY 2019

________________________________________
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FINANCE COMMITTEE MINUTES
FOR THE MEETING HELD IN THE MOOT HALL ON
MONDAY 11TH FEBRUARY 2019 at 6.45pm
Present:
Cllr Mrs Anderton
Cllr Chalmers (Chair)
Cllr Connell
Cllr Mrs Dixon-Dougherty (Deputy Mayor ex officio)
Cllr Pape (Vice Chair)
Cllr H Potts
Cllr Rooke (Mayor ex officio)
F1/02/19

Report 2

Also in attendance:
Cllr Dougherty
Cllr Hayes
Cllr Miss Hutchinson
Cllr Stephenson

Apologies for Absence

ACTION

Apologies for absence were received from Cllr Curley and Cllr F Potts in respect of this meeting.
F2/02/19

Clerk

Declarations of Interest

Cllr Connell declared a personal interest in any items on the agenda that relate to Cumbria County Council
and Eden District Council.
F3/02/19

Actions from the Previous Minutes

There were no outstanding actions from the previous minutes in relation to this meeting.
F4/02/19

Chairman’s Report

There was no Chairman’s Report in respect of this meeting.
F5/02/19

Management Accounts

The Clerk presented the Management Accounts for January 2019. Cllr Chalmers highlighted that the figure
for the Tourist Information Centre gross profit was different on their page to the number show on the
summary sheet. The Clerk advised that it was probably due to a formula being incorrect and that it would
be checked and corrected.
F6/02/19

Clerk

Great North Air Ambulance Service: Correspondence

Councillors noted the thank you letter received from the Great North Air Ambulance Service.
F7/02/19

Eden Timebank: Correspondence

Councillors noted the thank you letter received from Eden Timebank.
F8/02/19

St Lawrence’s Parochial Church Council (PCC): Correspondence

Councillors noted the thank you letter received from St Lawrence’s Parochial Church Council.
F09/02/19

Councillors’ reports and items for future agendas

There were no Councillors’ reports and items for future agendas raised in respect of this meeting.
F10/02/19

Date of the Next Meeting

Councillors noted that the next meeting of the Finance Committee will be held in the Moot Hall on Monday
th
11 March 2019 at 6.45pm.

ALL

There being no further business the meeting closed at 6.55pm
AT THE COUNCIL MEETING ON:

WEDNESDAY 20

TH

FEBRUARY 2019
Finance Committee: 2019: Page 3

THE CHAIRMAN OF THE COMMITTEE WAS AUTHORISED BY THE
COMMITTEE TO SIGN THESE MINUTES TO CONFIRM THEIR
BEING A TRUE AND ACCURATE RECORD:
_________________________________________
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PLANNING AND GENERAL PURPOSE COMMITTEE MINUTES
FOR THE MEETING HELD IN THE MOOT HALL ON
TH
MONDAY 11 FEBRUARY 2019 at 6.55pm
Present:
Cllr Chalmers
Cllr Connell
Cllr Mrs Dixon-Dougherty (DeputyMayor ex officio)
Cllr Dougherty
Cllr Hayes (Vice Chair)
Cllr Miss Hutchinson (Chair)
Cllr Pape
Cllr Rooke (Mayor ex officio)
Cllr Stephenson
P1/02/19

Report 3

Also in attendance:
Cllr Mrs Anderton
Cllr H Potts

Apologies for Absence

ACTION

There were no apologies for absence received in respect of this meeting.
P2/02/19

Clerk

Declarations of Interest

Cllr Connell declared a personal interest in relation to any item on the agenda that relates to Cumbria
County Council and Eden District Council. Cllr Mrs Dixon – Dougherty declared a personal interest in
relation to any item on the agenda that relates to the Environment Agency.
P3/02/19

Actions from the Previous Minutes

There were no outstanding actions from the previous minutes.
P4/02/19

Planning Applications

The Committee supported the application detailed below:
18/0993
APPLICATION
Listed building consent for the relocation of internal
doorway and replacement of single glazed window
with double glazed.
ROSE COTTAGE 50 BOROUGHGATE APPLEBYIN-WESTMORLAND CA16 6XG.
19/0048
APPLICATION
Demolish existing garage/store and replace with two
storey dwelling.
THE BUNGALOW GARAGE/WORKSHOP
DOOMGATE
APPLEBY-IN-WESTMORLAND CA16 6RB
P5/02/19

19/0029
APPLICATION
Front elevation sun room extension
10 GLEBE CLOSE APPLEBY-IN-WESTMORLAND
CA16 6RS

Clerk

Planning Decisions

The Committee noted the planning decisions listed below.
18/0962
GRANTED
Various Tree Works
DOUGLAS HOUSE BONGATE APPLEBY-INWESTMORLAND CA16 6HW
P6/02/19

Chairman’s report

There was no Chairman’s Report in respect of this meeting.
P7/02/19

Council Procedures
Planning & General Purpose Committee: 2019:
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The Complaints Procedure and Model Publication Scheme were reviewed and it was RECOMMENDED to
Council that these documents be approved and adopted for 2019.
P8/02/19

Eden District Council: Public Spaces Protection Order Signage

The Clerk advised that Eden District Council intend to erect signage to advice of the Public Spaces
Protection Order that is now in place. Cllr Stephenson stated that he hoped that they would take account of
the conservation area and not be too many or too prominent. The Clerk advised that there was already
temporary signage in place. Cllr Connell agreed to find out the locations of the proposed signs.
P9/02/19

Cllr Connell

Councillors’ reports and items for future agendas

Cllr Hayes advised that he had been contacted by Hilary Wilson with regard to some apple trees that need
plant in permanent location and had advised her that an appropriate location would be around The Butts
with Eden District Council’s permission. Cllr Connell advised that BBC4 was showing a documentary at
9pm tonight called A Very British History – Romany Gypsies that will feature Appleby Fair.
P10/02/19

Date of the Next Meeting

Councillors noted that the next meeting of the Planning and General Purpose Committee would be held in
th
the Moot Hall on Monday 11 March 2019 at 7.15pm or upon the rising of the Finance Committee.

ALL

There being no further business the meeting closed at 7.15pm.
TH

AT THE COUNCIL MEETING ON:
WEDNESDAY 20 FEBRUARY 2019
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________________________________________
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PROPERTY COMMITTEE MINUTES
FOR THE MEETING HELD IN THE MOOT HALL ON
MONDAY 11TH FEBRUARY 2019 at 7.15pm
Present:
Cllr Mrs Anderton (Vice Chair)
Cllr Connell
Cllr Mrs Dixon-Dougherty (Deputy Mayor ex officio)
Cllr Dougherty (Chair)
Cllr Hayes
Cllr Pape
Cllr H Potts
Cllr Rooke (Mayor ex officio)
PR1/02/19

Report 4

Also in attendance:
Cllr Chalmers
Cllr Miss Hutchinson
Cllr Stephenson

Apologies for Absence

ACTIONS
Clerk

Apologies for absence were received from Cllr F Potts in respect of this meeting.
PR2/02/19

Declarations of Interest

Cllr Connell declared a personal interest in relation to any agenda items that relates to Cumbria County
Council and Eden District Council. Cllr Mrs Dixon – Dougherty declared a personal interest in relation to
any item on the agenda that relates to the Environment Agency.
PR3/02/19

Actions from the Previous Minutes

There were no outstanding actions from the previous minutes in respect of this meeting.
PR4/02/19

Chairman’s Report

There was no Chairman’s Report in respect of this meeting.
*PR5/02/19

East Cloisters: PF&K Office Closing

The Clerk advised that she had been informed that PF&K’s office closed on Thursday. No formal
notification has yet been received from PF&K. The future letting of the property was discussed and it was
RECOMMENDED that the property would be let on a 12 month lease with a 3 month notice period by
sealed bid to allow the property to be utilised should the Council need to move out of the Moot Hall for any
future building works.
PR6/02/19

Councillors’ reports and items for future agendas

Cllr Stephenson stated that the entrance to the Public Hall could do with cleaning and the lettering
painting so that it stood out more.
PR7/02/19

Date of the Next Meeting

Councillors noted that the next meeting of the Property Committee will be held in the Moot Hall on
th
Monday 11 March 2019 at 7.45pm (or upon the rising of the Planning and General Purpose
Committee).

ALL

There being no further business the meeting closed at 7.30pm.
*Amended Agenda 07/02/2019
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Report 5

Appleby Town Council Report
Date submitted 20/02/2019
Produced by
PCSO 5133 Larmour & PCSO 5406 Ewbank
Crime Trends and Patterns
 17th Jan Burglary occurred at Barrowmoor Road, items taken include a laptop, iPhone and Kindle.


Police continue to appeal for information in relation to an assault that took place on a male at
Bridge Street, between 12:50am and 1:15am 10 th Feb. Anyone with relevant information should
contact 101, quoting reference number CP-20190210-0096.

Anti-social behaviour
 We have become aware that the toilets at Market Arcade are being deliberately blocked by toilet
paper on Friday and Saturday evenings. High Visibility patrols to the area will increase as an initial
response.
Police Action & Crime Prevention


We ask that those in vehicles dropping off and collecting children in relation to after school
activities in the vicinity of Appleby Fire Station avoid turning or parking in the emergency area
outside the Fire Station which (because of the increased volume of traffic) may cause unnecessary
congestion and potentially restrict access to and from that location in the event of an emergency
response call.



22nd Jan police in conjunction with staff from Eden District Council conducted an exercise to tackle
scrap metal dealers operating in our area without the correct permissions and licenses. This
initiative proved a successful joint agency venture and a number of vehicles were stopped and
checked and appropriate action taken.



7th Feb as part of Operation Checkpoint, local PCSOs visited farms in the Eden area, including
victims of crime, delivering reassurance and crime prevention advice.

Community Involvement
 13th Feb we were glad to welcome a prearranged visit of the Scouts group to Appleby Police
Station. Those attending received a guided tour which include some background history as well as
a look at the old police cells which attracted a lot of interest, followed by a demonstration of how a
CCTV system will operate during Appleby Horse Fair. The visit was concluded with a presentation
raising awareness of issues around drugs and alcohol.


PCSOs continue with visits to Appleby schools and various community groups, not forgetting our
monthly drop in to Appleby Tourist Information Centre on the 2 nd Weds of every month.

Non emergency number

101
www.cumbria.police.uk

Report 6
Appleby Heritage Action Zone
Report to Appleby Town Council - February 2019
General
The next meeting of the HAZ programme board is the 27th of February, where reallocation of Historic
England budgets will be discussed.
Moot Hall
We await the final report form the consultants, so we can use it to go on to the next stage of the
process; the detailed planning process, grant application process and associated works.
Railings
Are slowly rising from the ground. There is a ‘training day’ on the 28th for contractors and interested
members of the public.
Heritage Open Weekend
This will run again in September 2019 and may feature a number of new properties, a shuttle bus
and a guided walk. Look out for details in the summer.
Partnership Scheme
We still await final word from Historic England as to when we can start this scheme.

Report 7

CCC Report 20 February 2019

Budget
The Budget was passed on 14 February after more than two hours of largely pointless
political statements, dignified by the name of ‘debate’. The 1.99% rise in Council Tax levied
by CCC is 1% below the maximum permissible, which many shire authorities have imposed.
The consultation exercise showed that most respondents agreed with this. Additionally there
is a 2% rise required by government for adult social care, and the police precept, which is the
decision of the Police and Crime Commissioner.is now complete.
Environment Agency
The progression of works on Appleby is important not only to the town as a whole, but also
the Edenside project. My latest message from an EA officer is that they await ‘updated
information on costs and economic viability’ of their proposals from their consultants and
their contractors; the mantra is ‘funding challenges’. There are many Cumbria locations all
anxious to see flood risk alleviation work carried out; Kendal is not much further forward. A
separate issue, but also held up by securing funding, is proposed work on Bongate Weir,
probably amounting to the removal of the structure.
Potholes, Gulleys, Grit Bins
Unless there is another belated Beast from the East, it looks as if this winter will not be as
severe on highways as last year’s. But potholes will appear; I notify officers of the location
when I know about them, and urge residents to do the same via the CCC Highways Hotline.
Likewise blocked gulleys; the general round of emptying is due in April. Emergencies tend
to be prioritised on a calculation of how many people are likely to be affected. Grit bins are
intended for self-help on roads and footways (not private property), that aren’t on the gritter
wagon routes. When they are empty, CCC Highways need to be informed.
MASCG Representation
The elected people on MASCG will consist of Karen, district councillor for Appleby (chosen
by EDC) as its representative on MASCG; the county councillor for Kirkby Stephen (chosen
by the CCC Local Committee); and a district councillor yet to be nominated by SLDC. It
should be stressed that MASCG is a body co-ordinating the Fair-related activities of
agencies/public bodies. It has no funds or spending powers. I am member of a sub-group of
MASCG, co-ordinating highways issues, and can report that significant changes to last year’s
Fair arrangements are not planned.

Report 8

EDC Report for Appleby Town Council February 2019
Bollards on Boroughgate
After a meeting with the Engineering Officer to
inspect the Bollards on Boroughgate and Scattergate,
it has been agreed that eleven Bollards will be
replaced this Spring. It has been requested that they
are replaced, ready for the new season, before
Easter.
Car Park Maintenance and Repairs
It is envisaged that some maintenance and repairs will take place in the car parks to the
surfaces, and the pay machines. In Appleby the tarmac surface of the Butts Carpark will be
repaired and repainted.
Business Networking Event
This will now be held at the Castle on Thursday 14th March
7.30pm. The invitation extends to all Businesses in the
Town to find out what Appleby Community Enterprises will
be doing to support local businesses over the coming year.
RSVP to mandy@appleby-enterprises.co.uk by March 8th.

The Penrith Strategic Masterplan; A vision to 2050

This proposed plan has been shelved now until
after the May elections. The new Council will
decide how it will be dealt with in the next
Municipal year.

Budget 2019-2020
EDC Executive will consider the draft Budget arrangements on Thursday 14 th February. It is
recommended that there is no increase in the Council Tax charged by EDC.
End of Report.
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Telephone: 017683 51177
Email: clerk@applebytown.org.uk
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Clerk’s Report
Council Meeting – Wednesday 20th February 2019
1. Correspondence Summary for January 2019
There were a total of 371 items of correspondence sent or received in the month, averaging 17
items per day over 22 working days:
 247 received and 124 sent
 331 emails and 40 letters
These items have been categorised under the following headings:

Bookings
Correspondence
Finance
Information
Planning

December
3
189
58
0
11

January
10
274
69
0
18

There was a increase of 110 items from December 2018 to January 2019.
2. The Mayor’s Senior Citizens Lunch
The Mayor’s Senior Citizens Lunch will be held in the Tufton Arms Hotel on Thursday 28th March
2019, 12 noon for 12.30pm. There will be the usual two course meal with tea and coffee, followed
by entertainment. Reservations of individual places can be made at the Tourist Information
Centre from Monday 25th February 2019.
3. Elections: Thursday 2nd May 2019
All Appleby Town Council seats are up for election on Thursday 2nd May 2019. Still awaiting
paper copies of the nomination packs but they are available to download from our website. Notice
of the election will be on Wednesday 20th March 2019. Nominations must be returned by hand to
Eden District Council at the Town Hall, Penrith from the notice date until the deadline at 4pm on
Wednesday 3rd April 2019.
4. Dates to Note
Committee Meetings: Monday 11th March 2019 from 6.45pm
Council Meeting: Wednesday 20th March 2019 at 7pm
Mayor’s Senior Citizens Lunch: Thursday 28th March 2019 at 12 noon
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Appleby in Westmorland Town Council
Payments Schedule for January 2019
Date

Payee

Description

01/01/2019
01/01/2019
01/01/2019
01/01/2019
06/01/2019
03/01/2019
04/01/2019
06/01/2019
09/01/2019
10/01/2019
10/01/2019
11/01/2019
11/01/2019
14/01/2019
14/01/2019
16/01/2019
16/01/2019
17/01/2019

Barclays
Appleby Conservative Club
Westmorland Building Society
NFU
Eden Artisan
Lets Write
Logic
BT
Enterprise
Barclaycard
Pete Osborn
Phillip Sampson
Enterprise
Heatons
Waterplus
Waterplus
Morrigan Ltd
Barclays
Cerberus Printing
Waterplus
Waterplus
Corona
Corona
Corona
F S Potts
F S Potts
Barry McKay
N W Altham

Bank Charges
Invoice
Public Hall Cleaning
Subscription
TIC Sale or Return
TIC Sale or Return
PH Boiler Service
Invoice BB Line
PH Refuse
TIC Credit Card Machine Charges
TIC Sale or Return
TIC Sale or Return
MA Toilets Call out
Stationary
MA Toilets
Fair Hill Troughs
TIC Purchases
Bank Charges
Town Council Leaflets
Invoice PH W & WW
MH W & WW
MH Gas
PH Gas
PH Smart Meter
Mayoral Halbards
Lifebouy Housing
TIC Purchases
Various Works

BT
BT
Prbooks
Enterprise Ltd
Westmorland B C
Westmorland B C
Barclaycard

Internet Usage
Alarm Line
TIC Purchases
PH Toilets
PFK Door repair
Blue Poppy Window repair
TIC Credit Card Charges

Waterplus
Cards for Good Causes
Wages
HMRC
NEST

PH Surface water
Christmas Cards 2018
January Payroll (9 employees )
Tax & NI Jan 2019 (9 employees)
Pensions ( 4 employees )

17/01/2019
18/01/2019
19/01/2019
21/01/2019
21/01/2019
21/01/2019
21/01/2019
21/01/2019
22/01/2019
23/01/2019
23/01/2019
24/01/2019
24/01/2019
25/01/2019
30/01/2019
30/01/2019
31/01/2019
30/01/2019
31/01/2019
31/01/2019
31/01/2019
31/01/2019

Total Payments for Authorisation for January 2019

Chq
Amount (£)
No/DD
DD
BP01/02
BP01/02
DD
BP01/02
BP01/02
BP01/02
DD
DD

DD
DD

36.70
25.00
15.35
25.28
448.28
227.50
79.20
30.72
248.35
33.59
128.80
98.00
338.08
26.83
144.47
21.44
1165.69
31.80
315.00

DD
DD
DD
DD
DD

BP30/01

DD
DD
DD

DD
DD
DD
DD
DD

169.65
27.99
134.27
96.44
213.48
103.91
127.28
10.50
296.00
88.32
57.79
233.58
850.00
17.32
2.68
22.00
79.09
3917.42
5717.73
827.78
109.76

16543.07

Funds Transferred in January 2019
Date

From

To

29/01/2019

Barclays Savers

Barclays Current

Total Funds Transferred in January 2019

Amount (£)
6655.27

6655.27

Appleby-in-Westmorland Town Council
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Complaints Procedure
The following procedure shall apply when efforts to deal with a complaint
informally by either the Clerk or Mayor have been unsuccessful
Receipt of Complaint
1. The complainant will be asked to put the complaint about the Council’s
procedures or administration in writing to the Clerk.
2. If the complainant does not wish to put the complaint to the Clerk, he or she
should be advised to address it to the Mayor.
3. The Clerk shall acknowledge receipt of the complaint and advise the
complainant when the matter will be considered by the Council. The
complainant should also be advised whether the complaint will be treated
as confidential.
4. The complainant shall be invited to attend a meeting and to bring with them
a representative if they wish.
5. Seven clear working days prior to the meeting, the complainant shall
provide the Council with copies of any documentation or other evidence
relied on. The Council shall provide the complainant with copies of any
documentation upon which they wish to rely at the meeting and shall do so
promptly, allowing the claimant the opportunity to read the material in good
time for the meeting.
At the Meeting
6. The Council shall consider whether the circumstances of the meeting
warrant the exclusion of the public and the press. Any decision on a
complaint shall be announced at the Council meeting in public.
7. The Mayor should introduce everyone and explain the procedure.
8. The complainant (or representative) should outline the grounds for
© Appleby-in-Westmorland Town Council
Version No: 002
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complaint and, thereafter, questions may be asked by (i) the Clerk or other
nominated officer and then (ii), Councillors.
9. The Clerk will have an opportunity to explain the Council’s position and
questions may be asked by (i) the complainant and (ii), Councillors.
10. The Clerk and then the complainant should be offered the opportunity to
summarise their position.
11. The Clerk and the complainant should be asked to leave the room while
Councillors decide whether or not the grounds for the complaint have been
made. If a point of clarification is necessary, both parties shall be invited
back.
12. The Clerk and the complainant should be given the opportunity to wait for
the decision but if the decision is unlikely to be finalised on that day they
should be advised when the decision is likely to be made and when it is
likely to be communicated to them.
After the Meeting
16. The decision should be confirmed in writing within seven working days
together with details of any action to be taken.
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Complaints Procedure

COMPLAINTS FORM (Page 1 of 2)
Please describe your complaint:
1. WHAT TYPE OF SERVICE HAS BEEN AT FAULT?

2. WHAT HAS HAPPENED?

3. WHAT SHOULD BE DONE TO RESOLVE THE PROBLEM?
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Appleby-in-Westmorland Town Council
Complaints Procedure

COMPLAINTS FORM (Page 2 of 2)
4. HAVE YOU REPORTED THIS PROBLEM PREVIOUSLY?
WHO TO:
THE DATE YOU REPORTED IT:

NAME

ADDRESS

PHONE

EMAIL

SIGNED

DATE

DATA PROTECTION
In order to investigate your complaint the information you provide, including
your personal details, may need to be divulged to Council employees and
Councillors.
Details of complaints received and our findings, without
publishing names or other personal details, are reported to the Council,
documented in the minutes and will be available to the public.

Please return this form to: Appleby Town Council, Moot Hall, Boroughgate,
Appleby-in-Westmorland, Cumbria, CA16 6YB
email: clerk@applebytown.org.uk
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Comments Form

COMMENTS FORM (Page 1 of 1)
If there is something you think we should know about (good or bad) please fill in the
details in the boxes below. You do not have to give your name and address, but if
you don't we won't be able to contact you.

NAME

ADDRESS

PHONE

DATE

EMAIL

COMMENTS

Do you require a reply?

Yes

No

Please return this form to: Appleby Town Council, Moot Hall, Boroughgate,
Appleby-in-Westmorland, Cumbria, CA16 6YB
email: clerk@applebytown.org.uk
© Appleby-in-Westmorland Town Council
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Model Publication Scheme

Information available from Appleby-in-Westmorland Town Council under the
model publication scheme
Report 12
This guidance/template gives examples of the kinds of information that we would expect Parish/Community
Councils to provide in order to meet their commitments under the model publication scheme.
We would expect Parish/Community Councils to make the information in this definition document available unless:






it does not hold the information;
the information is exempt under one of the FOIA exemptions or Environmental Information Regulations
exceptions, or its release is prohibited by another statute;
the information is readily and publicly available from an external website; such information may have been
provided by the public authority or on its behalf. The authority must provide a direct link to that information;
the information is archived, out of date or otherwise inaccessible; or,
it would be impractical or resource-intensive to prepare the material for routine release.

The guidance is not meant to give an exhaustive list of everything that should be covered by a publication scheme.
The legal commitment is to the model publication scheme, and public authorities should look to provide as much
information as possible on a routine basis.
Publishing datasets for re-use
Public authorities must publish under their publication scheme any dataset they hold that has been requested,
together with any updated versions, unless they are satisfied that it is not appropriate to do so. So far as
reasonably practicable, they must publish it in an electronic form that is capable of re-use.
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Model Publication Scheme
If the dataset or any part of it is a relevant copyright work and the public authority is the only owner, the public
authority must make it available for re-use under the terms of a specified licence. Datasets in which the Crown
owns the copyright or the database rights are not relevant copyright works.
The Datasets Code of Practice recommends that public authorities make datasets available for re-use under the
Open Government Licence.
The term ‘dataset’ is defined in section 11(5) of FOIA. The terms ‘relevant copyright work’ and ‘specified licence’
are defined in section 19(8) of FOIA. The ICO has published guidance on the dataset provisions in FOIA. This
explains what is meant by “not appropriate” and “capable of re-use”.

Information to be published

How the information can
be obtained

Cost

Class1 - Who we are and what we do

(hard copy or website)

Free

www.applebytown.org
Moot Hall Noticeboard
Shire Hall Noticeboard
Hard Copy - contact Clerk
www.applebytown.org
Moot Hall Noticeboard

Free

(Organisational information, structures, locations and contacts)
This will be current information only.
N.B. Councils should already be publishing as much information as possible about
how they can be contacted.

Who’s who on the Council and its Committees

Contact details for Clerk and Council members (named contacts where
possible with telephone number and email address (if used))
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Model Publication Scheme

Location of main Council office and accessibility details
Staffing structure

Class 2 – What we spend and how we spend it

Shire Hall Noticeboard
Hard Copy - contact Clerk
www.applebytown.org
Moot Hall Noticeboard
Hard Copy - contact Clerk
www.applebytown.org
Hard Copy - Contact Clerk

Free

Free

(hard copy or website)

(Financial information relating to projected and actual income and
expenditure, procurement, contracts and financial audit)
Current and previous financial year as a minimum
Annual return form and report by auditor
Finalised budget
Precept
Borrowing Approval letter
Financial Regulations
Grants given and received
List of current contracts awarded and value of contract
Members’ allowances and expenses

ICO Parish/Community Council template guide to information
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Hard Copy - Contact Clerk
www.applebytown.org
Hard Copy - Contact Clerk
www.applebytown.org
Hard Copy - Contact Clerk
N/A
www.applebytown.org
Hard Copy - Contact Clerk
www.applebytown.org
Hard Copy - Contact Clerk
Hard Copy - Contact Clerk
N/A

Free
Free
Free

Free
Free
Free
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Class 3 – What our priorities are and how we
are doing

(hard copy or website)

(Strategies and plans, performance indicators, audits, inspections and
reviews)
Current and previous year as a minimum
Parish Plan (current and previous year as a minimum)
Annual Report to Parish or Community Meeting (current and previous
year as a minimum)
Quality status
Local charters drawn up in accordance with DCLG guidelines
Action Plan

N/A
www.applebytown.org.uk
Hard Copy - Contact Clerk
N/A
N/A
www.applebytown.org.uk
Hard Copy - Contact Clerk

Class 4 – How we make decisions

(hard copy or website)

Free

Free

(Decision making processes and records of decisions)
Current and previous council year as a minimum
Timetable of meetings (Council and any committee/sub-committee
meetings and parish meetings)
Agendas of meetings (as above)
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www.applebytown.org
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Shire Hall Noticeboard
Hard Copy - contact Clerk

Free

Free
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Model Publication Scheme
Minutes of meetings (as above) – n.b. this will exclude information that is

www.applebytown.org
Moot Hall Noticeboard
Hard Copy - contact Clerk
Hard Copy - contact Clerk

Free

Responses to consultation papers
Responses to planning applications
Bye-laws

Hard Copy - contact Clerk
Hard Copy - contact Clerk
N/A

Free
Free

Class 5 – Our policies and procedures

(hard copy or website)

properly regarded as private to the meeting.

Reports presented to council meetings – n.b. this will exclude information

Free

that is properly regarded as private to the meeting.

(Current written protocols, policies and procedures for delivering our
services and responsibilities)
Current information only
Policies and procedures for the conduct of council business:
Standing Orders
Code of Conduct

Free
www.applebytown.org
Hard Copy - contact Clerk

Policies and procedures for the provision of services and about the
employment of staff:
Internal instructions to staff and policies relating to the delivery of
services
Equality and diversity policy
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Model Publication Scheme
Health and safety policy
Recruitment policies (including current vacancies)
Freedom of information policy and requests for information
Complaints procedures (including those covering requests for
information and operating the publication scheme)
Data Protection policy
Schedule of charges (for the publication of information)

Class 6 – Lists and Registers
Currently maintained lists and registers only
Any publicly available register or list (if any are held this should be publicised;
in most circumstances existing access provisions will suffice)
Asset register
Disclosure log (indicating the information that has been provided in response to

www.applebytown.org
Hard Copy - Contact Clerk
www.applebytown.org
Hard Copy - Contact Clerk
www.applebytown.org
Hard Copy - Contact Clerk
www.applebytown.org
Hard Copy - Contact Clerk
www.applebytown.org
Hard Copy - Contact Clerk
N/A

Free

(hard copy or website; some
information may only be
available by inspection)

Hard Copy - Contact Clerk
N/A

Free

Free

Register of gifts and hospitality

www.applebytown.org
Hard Copy - Contact Clerk
Hard Copy - Contact Clerk

Class 7 – The services we offer

(hard copy or website; some

requests; recommended as good practice, but may not be held by parish councils)

Register of members’ interests
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(Information about the services we offer, including leaflets, guidance
and newsletters produced for the public and businesses)

information may only be
available by inspection)

Current information only
Allotments
Burial grounds and closed churchyards
Community centres and village halls
Parks, playing fields and recreational facilities
Seating, litter bins, clocks, memorials and lighting
Bus shelters
Markets
Public conveniences
Agency agreements
Services for which the council is entitled to recover a fee, together with
those fees (e.g. burial fees)

N/A
N/A
www.applebytown.org
Hard Copy - Contact Clerk
Hard Copy - Contact Clerk
Hard Copy - Contact Clerk
Hard Copy - Contact Clerk
N/A
Hard Copy - Contact Clerk
N/A
N/A

Free
Free
Free
Free
Free

Additional Information

This will provide Councils with the opportunity to publish information
that is not itemised in the lists above

Contact details:
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Model Publication Scheme

Appleby in Westmorland Town Council, Moot Hall, Boroughgate, Appleby-in-Westmorland,
Cumbria, CA16 6YB
tel: 017683 51177
email: clerk@applebytown.org.uk
website: www.applebytown.org
facebook: Appleby-in-Westmorland
twitter: applebycouncil
SCHEDULE OF CHARGES
This describes how the charges have been arrived at and
TYPE OF CHARGE
DESCRIPTION
Disbursement cost Photocopying @ 10p per sheet
(black & white)
Photocopying @ 20p per sheet
(colour)
Postage
Statutory Fee

should be published as part of the guide.
BASIS OF CHARGE
Actual cost *
Actual cost
Actual cost of Royal Mail 1st or 2nd
class
In accordance with the relevant
legislation (quote the actual statute)

Other
* the actual cost incurred by the public authority
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The Council Plan for 2019 - 2023
“Providing modern, efficient, customer and community focused services, in a vibrant,
caring and prosperous District.”

Our priorities, goals and promises
Council

Economy

To provide efficient and easy to use services, employ new
technology and new ways of working to reduce operating costs and To deliver a plan to
encourage businesses
to be a financially self-sufficient and sustainable Council.
to establish and
Improving Council services
flourish, support the
 Provide accessible services to meet changing customer needs. market towns and
communities with
 Transform and improve
their development
services to generate operational
plans and to promote the district as a place to live,
efficiencies and cost savings.
visit, do business, enjoy adventures and raise a family.
 Listen to our customers and engage with our communities
Vibrant economy
and partners.
 Develop and deliver an infrastructure plan for junction 41 site to
 Ensure office accommodation is fit for purpose for staff,
enable further employment opportunities.
visitors and customers.
 Retain and attract a working age population through the
 Develop and implement a workforce strategy to support the imdelivery of a plan for the future of Eden.
plementation of new technology, new ways of working and
which creates a culture of innovation and continuous
 Deliver a Business Growth Programme for the District.
improvement.
 Create the conditions which support digital and technology
business to set up and thrive in the district.
 Implement a new performance framework which supports continuous improvement.
Supporting communities
Commercial initiatives




Support the Market Towns of the District in the delivery of plans
for their future.



Support the Rural Communities of the District in the delivery of
plans for their future.

Develop and deliver the Commercial Plan.



Undertake a review of the Local Plan.



Commission a review Service Contracts.



Review the devolution programme and plan for the next phase



Self sufficiency

Support stronger communities and reduce isolation through
promoting and supporting Superfast Broadband across the
District



Be financially self-sufficient and sustainable Council

Tourism



Review the Council’s scrutiny arrangements and structures and
implement revised arrangements



Promote the District as a place to live, visit, do business, enjoy
adventures and raise a family.



Review the Council’s carbon footprint and implement an
action plan to reduce.



Develop the Council owned land at Redhills as the gateway to
the Lake District.



Promote and support an events programme which draws people
to visit Eden’s towns and rural areas.

www.eden.gov.uk
Health & Wellbeing
To ensure the provision of the right homes in the right places,
support energy initiatives and provide a framework to improve
health and well-being for all.
Right homes, right place


Support and enable provision of Community Housing schemes.



Develop and deliver a Housing Strategy that meets the
varied needs of people in the District.



Deliver a strategy which supports innovative sustainable and
affordable housing.

Affordable warmth and energy


Promote and support the delivery of sustainable energy
schemes in the District.



Deliver a programme to reduce fuel poverty in the District.

Health and happiness


Promote healthy and active lifestyles for all, by focusing our
facilities, such as our leisure centres and our world class
countryside.



Develop and commission a new model for leisure services
provision.



Support community led health and happiness initiatives for all
residents and visitors.
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Draft Council Plan 2019-2023 Consultation
6 February – 19 March 2019
Have your say on our proposed priorities, goals and promises
We are inviting your comments on our draft Council Plan for 2019-2023, available on our
website: www.eden.gov.uk/council-plan/ . Hard/paper copies of the Plan can be obtained by
contacting us on Telephone: 01768 817817 or Email: policy@eden.gov.uk or from our offices
at the Town Hall or Mansion House in Penrith and libraries in Eden.
This questionnaire is also available online: www.surveymonkey.co.uk/r/CouncilPlan20192023
The Council Plan is our main policy document. It contains our priorities and directs everything
we do.
Three priorities have been identified in our draft Council Plan for 2019-2023:


Council – efficiency and cost effectiveness;



Economy – supporting business, tourism and communities; and



Health and Wellbeing – homes, warmth, happiness and health.

Beneath these priorities are a number of sub-headings and actions, representing our goals
and promises.
Once all consultation responses have been received, assessed and incorporated (where
appropriate), the draft Council Plan 2019-2023 will be considered by Councillors following
Eden District Elections in May 2019. The final Council Plan 2019-2023 is expected to be
approved and adopted at a meeting of Council in July 2019.

We welcome your comments:
Q1: Do you agree with the priority; Council (efficiency and cost effectiveness) in the draft
Council Plan 2019-2023?
Please tick one box:

Strongly agree
Agree
Neither agree nor disagree
Disagree
Strongly disagree
1

Q2: Do you agree with the priority; Economy (supporting business, tourism and
communities) in the draft Council Plan 2019-2023?
Please tick one box:

Strongly agree
Agree
Neither agree nor disagree
Disagree
Strongly disagree
Q3: Do you agree with the priority; Health and wellbeing (homes, warmth, happiness and
health) in the draft Council Plan 2019-2023?
Please tick one box:

Strongly agree
Agree
Neither agree nor disagree
Disagree
Strongly disagree
Q4: If you answered ‘disagree’ or ‘strongly disagree’ to Q1, Q2 or Q3, please state your
reasons:

2

Q5: Do you think there any other important issues or challenges for Eden and/or the Council
over the next four years which are not identified in the draft Council Plan 2019-2023?
Yes
No
Don’t know

Q6: If you answered ‘yes’ to Q5, please explain what other important issues or challenges
you think there are for Eden and/or the Council:

Q7. Do you agree that the draft Council Plan 2019-2023 makes the most of what Eden has to
offer?
Please tick one box:

Strongly agree
Agree
Neither agree nor disagree
Disagree
Strongly disagree

3

Q8: If you answered ‘disagree’ or ‘strongly disagree’ to Q7, what do you think should be in
the draft Council Plan to ensure we make the most of what Eden has to offer?

Q9: Do you have any other comments or suggestions on the draft Council Plan 2019-2023?

4

Privacy notice:
We are committed to protecting your personal data and privacy and to complying with the requirements
of the General Data Protection Regulation (GDPR), the Data Protection Act 2018 and other privacy
laws. The information you supply on this form will be used for the purpose of the draft Council Plan
2019-2023 consultation only and will not be shared externally with any third parties. The lawful basis
for this processing is ‘public task.’ We will retain the personal data you provide on this form for one
year, after which time it will be securely destroyed. For more information on how we protect your
personal data, see our Privacy Policy.

Your details:
We are requesting contact details because it is helpful for us to understand the
circumstances of individuals and organisations when considering consultation responses. We
may also wish to contact you for clarification. However, this section is optional, so please
leave blank if you wish to submit comments anonymously.
Name:

Name of business / organisation (if relevant):

Address:

Postcode:

Thank you for your participation, your feedback is important to us.
Please return your completed questionnaire by 5pm on Tuesday 19 March 2019 to:
Policy
Eden District Council
Town Hall
Penrith
Cumbria
CA11 7QF

5

