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APPLEBY-IN-WESTMORLAND TOWN COUNCIL 

Caroline Dodgeon: Town Clerk 
Telephone: 017683 51177 
Email: clerk@applebytown.org.uk 
Facebook: Appleby-in-Westmorland 
Twitter: @applebycouncil 
                                                                

 

 
Town Clerk’s Office 

Moot Hall - Boroughgate 
Appleby-in-Westmorland 

Cumbria 

CA16 6YB 

 

 APPLEBY TOWN COUNCIL MINUTES                              
FOR THE MEETING HELD IN THE MOOT HALL ON 

WEDNESDAY 22ND NOVEMBER 2017 at 7.00pm 
Present:   

Mayor: Cllr Connell  
Deputy Mayor: Cllr Mrs Dixon-Dougherty  
Councillors: Cllr Mrs Anderton  Cllr Hayes 
 Cllr Chalmers Cllr Miss Hutchinson 
 Cllr Curley Cllr Pape 
 Cllr Dougherty Cllr Stephenson  

 

Also in attendance: Mace Bearer David Johnson, Eden District Cllr Mrs Greenwood. 
 

C1/11/17 Apologies for Absence ACTION 

Apologies for absence received from Cllr Ms Blair, Cllr Bellamy, Cllr F Potts, Cllr H Potts and Cllr Rooke 
in respect of this meeting.  

Clerk 

C2/11/17 Declarations of Interest  

Cllr Connell declared a personal interest in any items on the agenda that relate to Cumbria County 
Council and Eden District Council.  Cllr Mrs Dixon – Dougherty declared a personal interest in any items 
on the agenda that relate to the Environment Agency.  Cllr Curley declared a personal interest in item 5 
on the agenda.  

Register of Interests: Councillors are reminded of the need to update their register of interests. 

Clerk 

C3/11/17 Minutes  

Council  

It was RESOLVED to authorise the Mayor to sign the minutes of the Ordinary Meeting of the Council 
held on Wednesday 18

th
 October 2017 as a true and accurate record and the Council to approve any 

resolutions. 

Cllr Connell 
 

 

Committees  

It was RESOLVED to authorise Cllr Curley to sign the minutes of the Finance Committee held on 
Monday 13

th
 November 2017 as a true and accurate record and the Council to approve any 

recommendations.  

It was RESOLVED to authorise the Chairman of the Committee to sign the minutes of the Planning & 
General Purpose Committee held on Monday 13

th
 November 2017 as a true and accurate record and 

the Council to approve any recommendations. 

It was RESOLVED to authorise the Chairman of the Committee to sign the minutes of the Property 
Committee held on Monday 13

th
 November 2017 as a true and accurate record and the Council to 

approve any recommendations. 

Cllr Connell 

 

 

Cllr Miss 
Hutchinson  

 

Cllr 
Dougherty 

C4/11/17 Questions to be received from the public.  

There were no questions received from the public in respect of this meeting.   

C5/11/17 Oaklea Trust: Edenside proposed conversion into 16 units of self-contained and 
extra care accommodation for the elderly 

 

Mr Clive Wigley, Chief Executive Officer of the Oaklea Trust, explained that he had written to the Council 
to seek their support for the Trust’s plans for the development of Edenside.  He thanked the Council for 
registering the building as a community asset so that this opportunity was possible.  He advised that the 
Oaklea Trust is a registered charity that offers similar accommodation and services in Kendal, Ulverston, 
Barrow-in-Furness, Carlisle, County Durham, Hexham, and Rothbury.  He explained that the Edenside 
building although not obviously flood damaged, is tired and its design is no longer fit for purpose or 
meets appropriate standards.  Cumbria County Council currently has funding for extra care housing and 
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it is hoped that support will also come from Eden District Council. It is hoped to keep borrowing to a 
minimum with the project estimate to cost approximately £1M.  It is not thought that Cumbria County 
Council will be prepared undertake an asset transfer and will be looking for market value. The 
accommodation on the ground floor will be self-contained units with 24hrs support.  There will be a 
restaurant and a concierge service.  There will also be 2 extra care units supported for end of life care 
with 2 bedrooms so guest can be accommodated.  Rent for the accommodation will be kept within 
benefit level with any additional care charged at £16 per hour.  The development of Edenside will 
complement the work the Trust is currently delivering at The Hub.  Cllr Stephenson asked if there were 
flood resilience measures for the building and noted that the loss of electricity was a key issue in leading 
to the evacuation of the building at the time of Storm Desmond.  Mr Wigley advised that the Trust were 
commissioning their own report with regard to flood resilience.  He also said that they were developing a 
local needs report.  It is thought that currently over 75 people in the Eden district need this type of care.  
Cllr Hayes said he felt that the project was something we should support and asked if there were any 
plans to change the name.  Mr Wigley said that although this had not been discussed, but he was 
doubtful that they would want to change the name.  Cllr Mrs Anderton asked what the criteria for renting 
would be.  Mr Wigley advised that it would be open to anyone over 55 years who required extra care.  
Cllr Mrs Dixon-Dougherty proposed and Cllr Hayes seconded the proposal that the Council should write 
a letter of support to The Oaklea Trust.  It was unanimously RESOLVED to write a letter of support.  

 

 

 

 

 

 

 

 

 

 

Clerk 

C6/11/17 Police Report  

It was RESOLVED to receive and note the Police’s written report.  No other matters were raised.    

C7/11/17 County and District Councillor’s Reports.    

County  

It was RESOLVED to receive and note Cumbria County Cllr Connell’s written report.  Cllr Connell stated 
that the redevelopment of Edenside would be extremely beneficial in supporting social care in the town 
and that he felt the County Council’s inclination was to be supportive.  He reported that former Edenside 
residents now at Greengarth remain assured of care.  Cllr Hayes asked if residents of Greengarth would 
be prioritised to return to Edenside.  This is not known at this time.  Cllr Connell reported that he had 
given a presentation to Cumbria County Council’s Eden Local Committee on Appleby Horse Fair.  Cllr 
Stephenson asked if there were concerns about future funding of the Fair.  Cllr Connell stated he was 
not aware of any specific new issues, although it was some time since the Multi Agency Strategic 
Coordinating Group had met.  The Highways overspend of £21,000 on the 2017 Fair was as a direct 
result of the bad weather at the weekend.      

 

District  

It was RESOLVED to receive and note the written report from Eden District Cllrs Connell and 
Greenwood.  The project to restore St Lawrence Church railings, swept away by Storm Desmond, is 
currently out to tender.  Cllr Greenwood advised that she had written a letter of support for Edenside.  
There will be events funding available next year so local organisations are encouraged to apply.  Cllr Mrs 
Anderton asked if existing events such as Sparkle Day and the Carnival would be eligible.  Cllr 
Greenwood thought that the funding will be available to both new and existing events.   The deadline for 
submissions to the current Community Governance Review is Friday 22

nd
 December 2017.   

 

C8/11/17 Mayors Report  

The Mayor advised that he and the Mayoress had been guests at The Oaklea Trust’s award ceremony 
at Kendal on Tuesday 7

th
 November 2017 and had found it a moving occasion with a happy 

atmosphere.  There had been a good turnout for the brief but dignified Remembrance ceremony outside 
the Moot Hall at 11am on the 11

th
 November 2017.  He thanked everyone who had helped and 

supported the Town Band and Fellside Singers Concert the same day.  Proceeds from the event where 
divided between the Town Band, Fellside Singers and the Senior Citizens Lunch, with the Fellside 
Singers also donating part of their share to the Senior Citizens Lunch.  The Mayor thanked Cllr Bellamy 
for organising the Remembrance Parade on 12

th
 November for which there had been an excellent 

turnout by uniformed organisations.  The Mayor had been pleased to attend an evening celebrating 40 
years of the Friday Club which offers social opportunities to local adults with learning difficulties.  He 
gave special thanks to Peter Ivinson for his commitment over many years.  There will be a Mayor’s 
Coffee Morning on Saturday 30

th
 December 2017, help and raffle prizes gratefully received.   A press 

release regarding the 563 bus service was circulated to Councillors. 

 

C9/11/17 Clerks Report  

It was RESOLVED to receive the Clerk’s written report.  The Clerk reminded Councillors that it is Sparkle 
Eve and Sparkle Day on Friday 24

th
 and Saturday 25

th
 November 2017.  Everyone is invited to sing 

carols round the tree and watch the lights switch on from 6pm on the Friday.  Cllr Chalmers asked why 
there had been such an increase in correspondence in the preceding month.  The Clerk advised that it 
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could be the Coffee Morning letters and responses which were currently being dealt with. 

C10/11/17         Outside Body Reports  

Cllr Chalmers advised that Appleby Emergency Response Group had been awarded £21.5K from 
Cumbria Community Foundation towards the purchase of equipment, funding the Project Officer and 
developing a website. Donations had also been received from National Farmers Union to provide walkie 
talkies, Waitings have provided high visibility vests, Metcalfe Plant Hire Ltd have provided waterproof 
clothing and Penrith Lions have donated flood sacks.  The Masonic Hall has been identified as a 
potential reception centre for the town side of the river; and will be more appropriate than the Public Hall, 
being higher up Boroughgate and less likely to flood.  The Grammar School will remain the reception 
centre for Bongate.  The Group now has a facebook page and the next priority is the completion of the 
Community Emergency Plan. 

 

C11/11/17 Schedule of Payments & Bank Transfers – October 2017   

It was RESOLVED that the Mayor be authorised to sign the schedule of payments for the month of 
October 2017, totalling £13,241.27.  This figure includes employee salaries and purchases; and is 
inclusive of VAT.  It was also RESOLVED that the Mayor be authorised to sign the transfer of funds for 
October 2017 totalling £40,192.45. 

 

Cllr Connell 

C12/11/17 Council Structure, Committee Membership, Working Party Membership and 
Membership of Outside Bodies 

 

There are 2 vacancies on Finance and Property Committees and 1 vacancy on the Planning and 
General Purpose Committee.  It was RESOLVED that Cllr Bellamy and Cllr Rooke would fill the 
vacancies on Finance and Property Committees and Cllr Stephenson would fill the vacancy on the 
Planning and General Purpose Committees. 

 

C13/11/17          Councillors’ reports and items for future agendas  

Cllr Hayes advised that he had a meeting with Eden District Council to discuss exercise facilities for the 
elderly on Monday 11

th
 December 2017. 

 

C14/11/17 Date of the Next Meeting  

Councillors noted that the next Ordinary Meeting of the Council will be held on Wednesday 20
th

 
December 2017 at 7pm. 

All meetings of the Council are open to the public and are held in the Moot Hall. 

ALL 

There being no further business the meeting closed at 8.00pm  

 
 AT THE COUNCIL MEETING ON:      WEDNESDAY 21ST FEBRUARY 2018  
 
THE MAYOR WAS AUTHORISED BY  
THE COUNCIL TO SIGN THESE MINUTES TO  
CONFIRM THEIR BEING AN ACCURATE RECORD:     ________________________________________ 
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APPLEBY-IN-WESTMORLAND TOWN COUNCIL 

Caroline Dodgeon: Town Clerk 
Telephone: 017683 51177 
Email: clerk@applebytown.org.uk 
Facebook: Appleby-in-Westmorland 
Twitter: @applebycouncil 
                                                                

 

 
Town Clerk’s Office 

Moot Hall - Boroughgate 
Appleby-in-Westmorland 

Cumbria 

CA16 6YB 

 

 APPLEBY TOWN COUNCIL MINUTES                              
FOR THE MEETING HELD IN THE MOOT HALL ON 

WEDNESDAY 20TH DECEMBER 2017 at 7.00pm 
Present:   

Mayor: Cllr Connell  
Councillors: Cllr Mrs Anderton  Cllr Miss Hutchinson 
 Cllr Chalmers Cllr Pape 
 Cllr Curley Cllr Rooke 
 Cllr Dougherty Cllr Stephenson  
 Cllr Hayes  

 

Also in attendance:  
 

C1/12/17 Apologies for Absence ACTION 

Apologies for absence received from Cllr Ms Blair, Cllr Bellamy, Cllr Mrs Dixon-Dougherty, Cllr F Potts 
and Cllr H Potts in respect of this meeting.  

Clerk 

C2/12/17 Declarations of Interest  

Cllr Connell declared a personal interest in any items on the agenda that relate to Cumbria County 
Council and Eden District Council.   

Register of Interests: Councillors are reminded of the need to update their register of interests. 

Clerk 

C3/12/17 Minutes  

Council  

The minutes of the Ordinary Meeting of the Council held on Wednesday 22
nd

 November 2017 were 
not available for authorisation at the meeting. 

 

Committees  

It was RESOLVED to authorise the Chairman of the Committee to sign the minutes of the Staffing 
Committee held on Friday 24

th
 November 2017 as a true and accurate record and the Council to 

approve any recommendations.  

It was RESOLVED to authorise the Chairman of the Committee to sign the minutes of the Finance 
Committee held on Monday 11

th
 December 2017 as a true and accurate record and the Council to 

approve any recommendations.  

It was RESOLVED to authorise the Chairman of the Committee to sign the minutes of the Planning & 
General Purpose Committee held on Monday 11

th
 December 2017 as a true and accurate record and 

the Council to approve any recommendations. 

It was RESOLVED to authorise the Chairman of the Committee to sign the minutes of the Property 
Committee held on Monday 11

th
 December 2017 as a true and accurate record and the Council to 

approve any recommendations. 

Cllr Mrs 
Anderton 

 

Cllr 
Chalmers 

 

Cllr Miss 
Hutchinson  

 

Cllr 
Dougherty 

C4/12/17 Questions to be received from the public.  

There were no questions received from the public in respect of this meeting. 

Jackie Dodd of Cumbria County Council together with Margaret Irvine and Judith Woof of Penrith 
Dementia Action Alliance gave a brief presentation on the benefits of the Alliance.  It is estimated that 
920 people in Eden have dementia with at least 30 registered in Appleby.  Many live at home and are 
supported by family.  A dementia alliance would help raise awareness and also help local businesses to 
be more “dementia friendly”.  It is hoped to establish a steering group in Appleby to progress.  It was 
agreed that the Council would discuss the matter at the next meeting of the Planning and General 
Purpose Committee. 
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C5/12/17 Police Report  

It was RESOLVED to receive and note the Police’s written report.  Cllr Hayes asked, in the light of a 
recent article in the Cumberland and Westmorland Herald regard drug related crime in Eden, whether 
there was a specific problem in Appleby.  It was agreed to ask the Police for the drug related crime 
statistics for the town. 

 

 

Cllr Connell 

C6/12/17 County and District Councillor’s Reports.    

County  

It was RESOLVED to receive and note Cumbria County Councillor Connell’s written report.  Cllr Connell 
advised that the County Council were currently undertaking a consultation on next year’s budget and that 
further information was available in the library.  He advised that he had spoken to “My Dentist” who is the 
current provider of the Appleby NHS dental practice and it had been explained that they were unable to 
secure permanent dentists and the cost of locums was prohibitive.  It is still hoped that a solution with be 
found in the future.   Cllr Stephenson asked if there was a timeframe for a decision with regard to 
Edenside.  Cllr Curley advised that the proposal from the Oaklea Trust needs to be submitted by 28

th
 

January 2018 however talks where in progress and ongoing with the County Council.  Cllr Mrs Anderton 
advised that the PCSO’s would not be taking on the duties of the Traffic Wardens.  Cllr Stephenson 
advised that the article in the Cumberland and Westmorland Herald which suggested they would do so 
related to specific problems of highway obstruction in Penrith.  

 

District  

There was no written report from the Eden District Councillors.  Cllr Connell undertook to answer any 
questions on recent EDC activities. 

 

C7/12/17 Mayors Report  

It was RESOLVED to receive the Mayor’s verbal report.  Cllr Connell stated that he and the Mayoress 
had attended Sparkle Day which had been very successful with excellent entries for the window 
competition.  He advised that the 2 oak trees purchased in memory of the late Alice Palmer had now 
been planted in Coronation Park.  Cllr Connell regretted he had been unable to attend the Town Carol 
Service and read a lesson because of illness.  Prior to tonight’s Council meeting he and the Mayoress 
had visited residents at Rampkin House. 

 

C8/12/17 Clerks Report  

It was RESOLVED to receive the Clerk’s verbal report.  The Remote Cinema group have now raised all 
the funding needed to install both a permanent cinema projector and sound system in the Public Hall.  
The Clerk advised that she had been honoured to receive and accept an invitation from the Lord 
Lieutenant of Cumbria to attend a garden party at Buckingham Palace next year.  This is in recognition 
of the excellent organisation for Prince Charles visit to the town earlier in the year.  

 

C9/12/17         Outside Body Reports  

There were no outside body reports received in respect of this meeting.  

C10/12/17 Schedule of Payments & Bank Transfers – November 2017   

It was RESOLVED that the Mayor be authorised to sign the schedule of payments for the month of 
November 2017, totalling £11,529.90.  This figure includes employee salaries and purchases; and is 
inclusive of VAT.  It was also RESOLVED that the Mayor be authorised to sign the transfer of funds for 
November 2017 totalling £5,594.21. 

 

Cllr Connell 

C11/12/17          Councillors’ reports and items for future agendas  

Cllr Stephenson asked if the Council was aware that stand by pumps had been located in Holme Street 
by the Environment Agency in preparation for any adverse weather over the Christmas break.  The Clerk 
had been informed.  Leaflets had been distributed to ask the community to be vigilant with regard to theft 
or vandalism. 

 

C12/12/17 Date of the Next Meeting  

Councillors noted that the next Ordinary Meeting of the Council will be held on Wednesday 17
th

 
January 2017 at 7pm. 

All meetings of the Council are open to the public and are held in the Moot Hall. 

ALL 
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C13/12/17 Exclusion of the Press and Public  

Cllr Rooke proposed and Cllr Mrs Anderton seconded the RESOLUTION to exclude the press and the 
public from the meeting, in accordance with Section 1 (2) of the Public Bodies (Admission at Meetings) 
Act 1960, while the following business was transacted……. 

 

C14/12/17 Confidential Minutes  

It was RESOLVED to authorise the Chairman of the Committee to sign the confidential minutes of the 
Staffing Committee held on Friday 24

th
 November 2017 as a true and accurate record and the Council 

to approve any recommendations. 

Cllr Mrs 
Anderton 

There being no further business the meeting closed at 8.00pm  

 
 AT THE COUNCIL MEETING ON:      WEDNESDAY 21ST FEBRUARY 2018  
 
THE MAYOR WAS AUTHORISED BY  
THE COUNCIL TO SIGN THESE MINUTES TO  
CONFIRM THEIR BEING AN ACCURATE RECORD:     ________________________________________ 
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APPLEBY-IN-WESTMORLAND TOWN COUNCIL 

Caroline Dodgeon: Town Clerk 
Telephone: 017683 51177 
Email: clerk@applebytown.org.uk 
Facebook: Appleby-in-Westmorland 
Twitter: @applebycouncil 
                                                                

 

 
Town Clerk’s Office 

Moot Hall - Boroughgate 
Appleby-in-Westmorland 

Cumbria 

CA16 6YB 

 

 APPLEBY TOWN COUNCIL MINUTES                              
FOR THE MEETING HELD IN THE MOOT HALL ON 

WEDNESDAY 17TH JANUARY 2018 at 7.00pm 
Present:   

Mayor: Cllr Connell  
Deputy Mayor: Cllr Mrs Dixon-Dougherty  
Councillors: Cllr Mrs Anderton   
 Cllr Chalmers Cllr Pape 
 Cllr Curley Cllr Rooke 
 Cllr Dougherty  
 Cllr Hayes  

 

Also in attendance: Mace Bearer David Johnson, Eden District Councillor Mrs Greenwood. 
 

C1/01/18 Apologies for Absence ACTION 

Apologies for absence received from Cllr Ms Blair, Cllr Bellamy, Cllr Miss Hutchinson and Cllr 
Stephenson in respect of this meeting.  

Clerk 

C2/01/18 Declarations of Interest  

Cllr Connell declared a personal interest in any items on the agenda that relate to Cumbria County 
Council and Eden District Council.  Cllr Mrs Dixon – Dougherty declared a personal interest in any items 
on the agenda that relate to the Environment Agency.  Register of Interests: Councillors are reminded of 
the need to update their register of interests. 

Clerk 

C3/01/18 Minutes  

Council  

The minutes of the Ordinary Meeting of the Council held on Wednesday 22
nd

 November 2017 were 

not available for authorisation at the meeting. 

The minutes of the Ordinary Meeting of the Council held on Wednesday 20
th

 December 2018 were 

not available for authorisation at the meeting. 

 

 

Committees  

The minutes of the Finance Committee held on Monday 8
th

 January 2018 were not available for 
authorisation at the meeting. 

It was RESOLVED to authorise the Chairman of the Committee to sign the minutes of the Planning & 
General Purpose Committee held on Monday 8

th
 January 2018 as a true and accurate record and the 

Council to approve any recommendations. 

It was RESOLVED to authorise the Chairman of the Committee to sign the minutes of the Property 
Committee held on Monday 8

th
 January 2018 as a true and accurate record and the Council to 

approve any recommendations. 

 

 

 

Cllr Hayes  

 

 

Cllr Mrs 
Anderton 

C4/01/18 Questions to be received from the public.  

There were no questions received from the public in respect of this meeting.   

C5/01/18 Eden District Council: Appleby Conservation Area Appraisal  

The presentation by Paula Smith Eden District Council’s Conservation Officer was postponed to the next 
meeting of the Council due to weather conditions. 

 

C6/01/18 Police Report  

It was RESOLVED to receive and note the Police’s written report.  Cllr Hayes commented on whether 
there was an increase in drugs crime in Appleby. Cllr Connell replied that he has spoken to PCSO Joel 
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Lamour and he had said there was no cause for concern, however if any members of the public had any 
concern to contact the police.   

C7/01/18 County and District Councillor’s Reports.    

County  

It was RESOLVED to receive and note Cllr Connell’s verbal report.  Cllr Connell advised that there had 
been concerns raised regarding the auction sign at Edenside. He assured this was just protocol and they 
had no intention of selling Edenside until Oaklea Trust’s bid had been submitted and discussed. 
Following a local expression of concern, the pavements in Appleby town centre had been inspected by a 
Cumbria Highways engineer, who reported that they met requisite standards. 

 

District  

It was RESOLVED to receive and note Cllrs Connell and Greenwood’s written report.  Cllr Connell 
advised that planning charges would rise from next month and that Chief Executive Robin Hooper was 
resigning from his position. Cllr Hayes commented that the recycling in Broad Close car park was subject 
to some cross contamination, he added that this may deem all the material in that bin unsuitable for 
recycling and it may all go to landfill, He asked for people to be more careful and suggested that if it 
continued the Council might have to look at enforcing fly-tipping by-laws. 

 

C8/01/18 Mayor’s Report  

Cllr Connell commented that the Christmas lights were excellent this year and they would still continue 
to be illuminated until the end of January to brighten the town. He also added that the Mayor’s Coffee 
Morning on Saturday 29

th
 December 2017 was a success and thanked Cllr Rooke, Cllr Stephenson and 

various others for their help and donation of raffle prizes. He commented that the 573 Bus fund was 
running low and more money was needed for this to continue and that the 563 Bus Service was secure 
for the summer.  Cllr H Potts asked if it was possible to have an explanation of the financial increases 
associated with last year’s horse fair.  Cllr Connell advised that the increase in expenditure was as a 
result of increased highways cost due to the bad weather.  Cllr H Potts stated that he hoped that any 
future increases would not result in a liability for the town. 

 

C9/01/18 Clerk’s Report  

There was no Clerks Report in respect of this meeting.  

C10/01/18         Outside Body Reports  

There were no outside body reports in respect of this meeting.  

C11/01/18 Schedule of Payments & Bank Transfers – December 2017   

It was RESOLVED that the Mayor be authorised to sign the schedule of payments for the month of 
December 2017, totalling £40,933.17.  This figure includes employee salaries and purchases also the 
fitting of the Public Hall heating system; and is inclusive of VAT.  It was also RESOLVED that the Mayor 
be authorised to sign the transfer of funds for December 2017 totalling £34,446.19. 

 

Cllr Connell 

C12/01/18 Budget 2018 - 2019  

It was RESOLVED to approve the Budget for 2018 – 2019.  

C13/01/18  Precept 2018-2019  

It was RESOLVED set a precept value of £77,990.  This will maintain the level of an average Band D 
property at £69 for the fifth year.  The amount received from the Council Tax Reduction Scheme will be 
£1,534.  The Council Tax Base is 1130.29. Eden District Council will no longer be charging “Special 
Expenses” for Appleby.  The total amount raised last year through special expenses was £26,454.  To 
enable the Town Council to take over a number of local services from Eden District Council it was 
RESOLVED to increase their Precept by £26,454.  This is a transfer of funds and not an increase.  The 
final calculation is as follows: 

Precept value 2018 – 2019 of £77,990 + £26,454 = £104,444 

Giving a Band D precept of £92 (previously £69 to the Town Council and £23 to Eden District Council) 

Calculation: £104,444 divided by 1130.29 = £92. 

Clerk 

C14/01/18 Council Policies  
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It was RESOLVED that the Mayor be authorised to sign the following Policies for 2018: 

 Health and Safety 

 Data Protection 

 Freedom of Information 

 Equality and Diversity 

 Media  

 Community Engagement  

ALL 

C15/01/18 Councillors’ reports and items for future agendas  

Cllr Mrs Dixon – Dougherty requested that she be granted a leave of absence until further due to having 
major surgery.  Cllr Connell advised that the next Environment Agency drop in session will be held on 
Thursday 1

st
 February 2018 at the Public Hall between 2pm and 7pm. 

 

C16/01/18 Date of the Next Meeting  

Councillors noted that the date of the next Ordinary Meeting of the Council will be held on 
Wednesday 21

st
 February 2018 at 7pm. 

 

C17/01/18 Exclusion of the Press and Public  

It was NOT RESOLVED to exclude the press and the public from the meeting, in accordance with 
Section 1 (2) of the Public Bodies (Admission at Meetings) Act 1960, while the following business was 
transacted……. 

 

C18/01/18 Confidential Minutes  

The confidential minutes of the Finance Committee held on Monday 8
th

 January 2018 were not 
available for authorisation at the meeting. 

 

There being no further business the meeting closed at 7.45pm  

 
 AT THE COUNCIL MEETING ON:      WEDNESDAY 21ST FEBRUARY 2018  
 
THE MAYOR WAS AUTHORISED BY  
THE COUNCIL TO SIGN THESE MINUTES TO  
CONFIRM THEIR BEING AN ACCURATE RECORD:     ________________________________________ 
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APPLEBY-IN-WESTMORLAND TOWN COUNCIL 

 
Caroline Dodgeon: Town Clerk 
Telephone: 017683 51177 
Email:clerk@applebytown.org.uk 
Facebook: Appleby-in-Westmorland 
Twitter: @applebycouncil 

 

www.applebytown.org.uk 

Town Clerk’s Office 
Moot Hall 

Boroughgate 
Appleby-in-Westmorland 

Cumbria 

CA16 6YB 
 

FINANCE COMMITTEE MINUTES 
FOR THE MEETING HELD IN THE MOOT HALL ON 

  MONDAY 8TH JANUARY 2018 at 6.45pm 
 

Present: Also in attendance: 
Cllr Chalmers (Chair) Cllr Mrs Anderton 
Cllr Connell (Mayor ex officio) Cllr Hayes 
Cllr Curley Cllr Miss Hutchinson 
Cllr Pape (Vice Chair) Cllr Stephenson 
Cllr F Potts  
Cllr H Potts  
Cllr Rooke  

     

F1/01/18 Apologies for Absence ACTION 

Apologies for absence were received from Cllr Mrs Dixon-Dougherty & Cllr Bellamy in respect of this 
meeting. 

Clerk 

F2/01/18 Declarations of Interest  

Cllr Connell declared a personal interest in any items on the agenda that relate to Cumbria County Council 
and Eden District Council. 

 

F3/01/18 Actions from the Previous Minutes  

There were no outstanding actions from the previous minutes in relation to this meeting. Clerk 

F4/01/18 Chairman’s Report  

There was no Chairman’s Report in respect of this meeting.  

F5/01/18 Management Accounts  

The Clerk presented the Management Accounts for December 2017 and advised that broadly speaking 
expenditure was close to forecast.  There may be a slight deficit by the end of the year as there have been a 
number of unplanned works such as the Cloisters parapet requiring attention. 

 

F6/01/18 Draft Budget 2018 - 2019  

The Clerk advised that it had been particularly difficult to prepare the budget for the next financial year as 
there were a number of unknowns including the cost of operating Market Arcade Toilet which the Council 
will manage from 1

st
 April 2018 and what services would be transferred from Eden District Council during 

the year.  It was RECOMMENDED that the budget be presented to Council for approval. 

 

F7/01/18 Precept 2018 - 2019  

The Clerk suggested that the Precept be increase by 2% to cover increased costs and inflation.  (Post 
meeting note: this will not be necessary as the Council Tax Base has increased sufficient to cover any such 
increase). 

Eden District Council will no longer be charging “Special Expenses” for Appleby.  The total amount raised 
last year through special expenses was £26,454.  To enable the Town Council to take over a number of 
local services from Eden District Council it is the intention to increase their Precept by £26,454.  This is a 
transfer of funds and not an increase. 

It was RECOMMENDED that the precept be presented to Council for approval. 

 

Caroline Dodgeon
Typewritten Text
Report 4



 

Finance Committee: 2018: Page 2 

F8/01/18 Local Government Pay Deal  

The Clerk advised that National Employers for Local Government Services has offered council employees a 
two-year pay increase from 2018.  The majority of employees – those on salaries starting at £19,430 per 
annum – would receive an uplift of 2% on 1

st
 April 2018 and a further 2% on 1

st
 April 2019, with those on 

lower salaries receiving higher increases. 

 

F9/01/18 Grant Applications  

A grant application was considered from the Great North Air Ambulance Service.  It was RECOMMENDED 
that £250 be awarded to the Great North Air Ambulance Service from the Council’s grants budget. 

A grant application from Cumbria Community circus was considered and it was RECOMMENDED that a 
decision be deferred until the next meeting to allow for the submission of audited accounts and a bank 
statement.  

 

F10/01/18 Councillors’ reports and items for future agendas  

There were no Councillors’ Reports or items for future agendas raised in respect of this meeting.  

F11/01/18 Date of the Next Meeting  

Councillors noted that the next meeting of the Finance Committee will be held in the Moot Hall on Monday 
12

th
 February 2018 at 6.45pm. 

ALL 

F12/01/18 Exclusion of the Press and Public  

Cllr Connell proposed and Cllr Mrs Anderton seconded the RESOLUTION to exclude the Press and the 
Public from the meeting, in accordance with Section 1 (2) of the Public Bodies (Admission to Meetings) Act 
1960, while the following business be transacted….. 

 

F13/01/18 Unit 3 Market Arcade  

Finance Committee CONFIDENTIAL Minutes  

There being no further business the meeting closed at 7.15pm  

 

AT THE COUNCIL MEETING ON: WEDNESDAY 21
ST

 FEBRUARY 2018 
 

THE COMMITTEE CHAIRMAN WAS AUTHORISED BY THE  
COMMITTEE TO SIGN THESE MINUTES TO CONFIRM THEIR  
BEING A TRUE AND ACCURATE RECORD:  _________________________________________ 
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APPLEBY-IN-WESTMORLAND TOWN COUNCIL 

 
Caroline Dodgeon: Town Clerk 
Telephone: 017683 51177 
Email:clerk@applebytown.org.uk 
Facebook: Appleby-in-Westmorland 
Twitter: @applebycouncil 

 

www.applebytown.org.uk 

Town Clerk’s Office 
Moot Hall 

Boroughgate 
Appleby-in-Westmorland 

Cumbria 

CA16 6YB 
 

FINANCE COMMITTEE MINUTES 
FOR THE MEETING HELD IN THE MOOT HALL ON 

  MONDAY 12TH FEBRUARY 2018 at 6.45pm 
 

Present: Also in attendance: 
Cllr Chalmers (Chair) Cllr Mrs Anderton 
Cllr Connell (Mayor ex officio) Cllr Miss Hutchinson 
Cllr Rooke Cllr Stephenson 

     

F1/02/18 Apologies for Absence ACTION 

Apologies for absence were received from Cllr Bellamy, Cllr Curley, Cllr Mrs Dixon-Dougherty, Cllr F Potts, 
Cllr H Potts and Cllr Pape in respect of this meeting. 

Clerk 

F2/02/18 Declarations of Interest  

Cllr Connell declared a personal interest in any items on the agenda that relate to Cumbria County Council 
and Eden District Council. 

 

F3/02/18 Actions from the Previous Minutes  

There were no outstanding actions from the previous minutes in relation to this meeting. Clerk 

F4/02/18 Chairman’s Report  

There was no Chairman’s Report in respect of this meeting.  

F5/02/18 Management Accounts  

The Clerk presented the Management Accounts for January 2018.  Expenditure is on target at 83%.  The 
Clerk advised that year end accounts may show a small deficit.  Expenditure for the next 2 months will be 
monitored closely. 

 

F6/02/18 Councillors’ reports and items for future agendas  

There were no Councillors’ Reports or items for future agendas raised in respect of this meeting.  

F7/02/18 Date of the Next Meeting  

Councillors noted that the next meeting of the Finance Committee will be held in the Moot Hall on Monday 
12

th
 March 2018 at 6.45pm. 

ALL 

There being no further business the meeting closed at 6.50pm  

 

AT THE COUNCIL MEETING ON: WEDNESDAY 21
ST

 FEBRUARY 2018 
 

CLLR ROOKE WAS AUTHORISED BY THE  
COMMITTEE TO SIGN THESE MINUTES TO CONFIRM THEIR  
BEING A TRUE AND ACCURATE RECORD:  _________________________________________ 
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 APPLEBY-IN-WESTMORLAND TOWN COUNCIL 

 
Caroline Dodgeon: Town Clerk 
Telephone: 017683 51177 
Email: clerk@applebytown.org.uk 
Facebook: Appleby-in-Westmorland 
Twitter: @applebycouncil 

 

www.applebytown.org.uk 

Town Clerk’s Office 
Moot Hall 

Boroughgate 
Appleby-in-Westmorland 

Cumbria 

CA16 6YB 
 

PLANNING AND GENERAL PURPOSE COMMITTEE MINUTES 
FOR THE MEETING HELD IN THE MOOT HALL ON 

MONDAY 12
TH

 FEBRUARY 2018 at 7.15pm 
 

Present: Also in attendance: 
Cllr Mrs Anderton Cllr Rooke 
Cllr Chalmers  
Cllr Connell (Mayor ex officio)  
Cllr Miss Hutchinson (Chair)  
Cllr Stephenson  

  

P1/02/18 Apologies for Absence ACTION 

Apologies for absence were received from Cllr Mrs Dixon-Dougherty, Cllr Dougherty, Cllr Hayes and Cllr 
Pape in respect of this meeting.     

Clerk 

P2/02/18       Declarations of Interest   

Cllr Connell declared a personal interest in relation to any item on the agenda that relates to Cumbria 
County Council and Eden District Council.   

 

P3/02/18 Actions from the Previous Minutes  

Cllr Connell provide an update with regard to AP18 following a meeting with Eden District Council Planning 
Officers which produced no definite conclusion and no firm actions.  It would appear that AP18 is still being 
included in the modifications but may be viewed less favourably if alternative sites were found.  A copy of 
the Council’s letter sent in August has been resent and a response requested.    Cllr Stephenson and Cllr 
Mrs Anderton to bring the matter to the attention of the Foundation Governors.  It was RECOMMENDED 
that the Council write again stating that if they do not receive a response to their letter by a given date they 
will contact the Inspector direct. 

Clerk 

P4/02/18 Planning Applications   

The Committee supported the following applications:  

17/1043 
Variation of Condition 2 
(Plans Compliance) to alter existing basement 
attached to approval 17/0491 
60 GLEBE ROAD APPLEBY-IN-WESTMORLAND 
CA16 6RU 
Mr G Vermaak 

18/0063 
Various Tree Works 
ELM BANK GARTH HEADS ROAD APPLEBY-IN-
WESTMORLAND CA16 6TR 
Mr Barry Broadhurst 

Clerk 

The Committee made the following observation regarding the application detailed below: although outside 
the conservation area the unusual design of some of the bungalows on St Michael’s Lane might be taken 
into consideration. 

 

18/0074 
Application 
Proposed demolition of existing bungalow and 
erection of a new dwelling with integral garage. 
GRASSRIGG ST MICHAELS LANE APPLEBY-IN-
WESTMORLAND CA16 6UH 
Mr Trevelyan 

  

P5/02/18   Planning Decisions  

The Committee noted the planning decisions listed below.  

17/1033 
GRANTED 
Tree Works 

THE SHIELING DOOMGATE APPLEBY-IN-

17/0764 
GRANTED 
Full Application 
Change of use of care home C2 to residential C3 

 

http://eforms.eden.gov.uk/fastweb/detail.asp?AltRef=17/1043&ApplicationNumber=17%2F1043&AddressPrefix=&Postcode=&Submit=Search
http://eforms.eden.gov.uk/fastweb/detail.asp?AltRef=18/0063&ApplicationNumber=18%2F0063&AddressPrefix=&Postcode=&Submit=Search
http://eforms.eden.gov.uk/fastweb/detail.asp?AltRef=18/0074&ApplicationNumber=18%2F0074&AddressPrefix=&Postcode=&Submit=Search
http://eforms.eden.gov.uk/fastweb/decision.asp?AltRef=17/1033&ApplicationNumber=17%2F1033&AddressPrefix=&Postcode=&Submit=Search
http://eforms.eden.gov.uk/fastweb/decision.asp?AltRef=17/0764&ApplicationNumber=17%2F0764&AddressPrefix=&Postcode=&Submit=Search
Caroline Dodgeon
Typewritten Text
Report 6



 

Planning & General Purpose Committee: 2018:         Page 4 

 

 

WESTMORLAND CA16 6RB THE CROFT LOW WIEND APPLEBY-IN-
WESTMORLAND CA16 6QP 

P6/02/18 Chairman’s report  

There was no Chairman’s Report in respect of this meeting.  

P7/02/18 Council Policies  

A Fire Safety Policy was a requirement detailed in the recently completed Fire Risk Assessments.  
Councillors were asked to provide any comments on the policy to the Clerk before the Council meeting. 

ALL 

P8/02/18 Council Procedures  

The Complaints Procedure and the Model Publication document had received limited alterations since last 
year.  Councillors were asked to provide any comments to the Clerk before the Council meeting. 

 

ALL 

P9/02/18 Cumbria County Council: Commons Act 2006, Schedule 3: Notices of Applications to 
amend the Register of Common Land to record an historic event: CL26 Murton Fell, 
CL27 Hilton Fell and CL122 Burton and Warcop Fell 

 

The County Council has re-issued the above notices to include a covering letter referred to by the Applicant 
that was not previously included in the consultation.  Also that representation submitted during the first 
notice period remains valid and need not be resubmitted.   

 

P10/02/18 Eden District Council: Proposed Introduction of a Public Spaces Protection Order 
(PSPO) in Eden 

 

Cllr Connell explained that Appleby had already had a Designated Public Place Order (DPPO) for some 
time.  Legislation has changed and the Order is now called a Public Spaces Protection Order (PSPO) 
requiring consultation.  It is understood that Cumbria Police have requested that Long Marton, Brampton, 
Crackenthorpe and Shap also be included.  It was RECOMMENDED that the Council would summit a 
response to the consultation but not comment on the additional areas as they are outside the Parish.  It was 
also RECOMMENDED that Councillors who wished to make their own views known should do so by 
completing the consultation as individuals. 

 

 

Clerk 

 

P11/02/18 Closure of Barclays Bank  

The Clerk advised that an email had been received from Eden Carers stressing that a number of their 
clients where deeply concerned about the closure.  It was RECOMMENDED that the Council would write to 
Barclays Bank expressing concern and disappointment with regard to the closure and asking for evidence 
that “fewer customers” are using the bank as it was the Council’s experience that since the branch went to 
3 day opening it was extremely busy on those days.  The letter would also request that information be made 
available in the branch on the alternative for customers i.e. using the Post Office. 

 

Clerk 

P12/02/18 Appleby Chamber of Trade  

The Clerk advised that an email had been received from the Chamber of Trade regarding its future.  Their 
Annual General Meeting (AGM) is on Wednesday 14

th
 February 2018 where it is understood that the 

existing President and Chairman are to stand down.  Three options for the future are suggested: The 
Chamber folds; The Chamber merges with another group (eg ACAT) or The Chamber continues with new 
management and a different approach.  Whilst supportive of the Chamber of Trade it was felt that this was 
a matter to be determined by their members. 

 

P13/02/18 Councillors’ reports and items for future agendas  

Cllr Connell advised that Cllr Curley had been asked by the Oaklea Trust to attend a meeting as a 
representative of the Council with Eden District Council Planning Officers on Thursday of this week.  This 
was unanimously agreed. 

 

P14/02/18  Date of the Next Meeting  

Councillors noted that the next meeting of the Planning and General Purpose Committee would be held in 
the Moot Hall on Monday 12

th
 March 2018 at 7.15pm or upon the rising of the Finance Committee.  

ALL 

There being no further business the meeting closed at 7.50pm.  

 
AT THE COUNCIL MEETING ON:      WEDNESDAY 21

ST
 FEBRUARY 2018 

THE COMMITTEE CHAIRMAN WAS AUTHORISED BY  
THE COMMITTEE TO SIGN THESE MINUTES TO CONFIRM  
THEIR BEING A TRUE AND ACCURATE RECORD:              ________________________________________ 
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APPLEBY-IN-WESTMORLAND TOWN COUNCIL 

 
Caroline Dodgeon : Town Clerk 
Telephone : 017683 51177 
Email:clerk@applebytown.org.uk 
Facebook: Appleby-in-Westmorland 
Twitter: @applebycouncil 

 

www.applebytown.org.uk 

Town Clerk’s Office 
Moot Hall 

Boroughgate 
Appleby-in-Westmorland 

Cumbria 

CA16 6YB 
 

PROPERTY COMMITTEE MINUTES 
FOR THE MEETING HELD IN THE MOOT HALL ON 

  MONDAY 12TH FEBRUARY 2018 at 7.45pm 
 

Present: Also in attendance: 
Cllr Mrs Anderton (Vice Chair) Cllr Chalmers 
Cllr Connell (Mayor ex officio) Cllr Miss Hutchinson 
Cllr Rooke Cllr Stephenson 

     

PR1/02/18 Apologies for Absence ACTION 

Apologies for absence were received from Cllr Bellamy, Cllr Mrs Dixon-Dougherty, Cllr 
Dougherty, Cllr Pape, Cllr F Potts and Cllr H Potts in respect of this meeting.  

Clerk 

PR2/02/18 Declarations of Interest   

Cllr Connell declared a personal interest in relation to any agenda items that relate to Cumbria 
County Council and Eden District Council.  

 

PR3/02/18 Actions from the Previous Minutes  

There were no outstanding actions from the previous minutes in respect of this meeting.  

PR4/02/18 Chairman’s Report  

Cllr Mrs Anderton advised that Appleby Community Acting Together (ACAT) were hoping to 
purchase new Christmas lights for next year that could be left in place permanently.  Cllr 
Stephenson advised that the Appleby Rotary Club had assisted with the removal of the lights. 

 

PR5/02/18 Councillors’ reports and items for future agendas  

Cllr Stephenson asked for an update on the Remote Cinema and the installation of the projector 
and screen.  The Clerk advised that it was understood that they intended to purchase their own 
insurance.  Cllr Rooke asked if the forms where available for the hire of the equipment.  The 
Clerk advised that they were available in the TIC.   

The Clerk advised that quotes were currently being sort for the fire protection works required in 
the Public Hall together with Asbestos Management Plans for the Public Hall, Moot Hall and 
Cloisters. 

 

PR6/02/18 Date of the Next Meeting  

Councillors noted that the next meeting of the Property Committee will be held in the Moot Hall 
on Monday 13th March 2018 at 7.45pm (or upon the rising of the Planning and General 
Purpose Committee). 

ALL 

There being no further business the meeting closed at 8.10pm.  

 
AT THE COUNCIL MEETING ON: WEDNESDAY 21

ST
 FEBRUARY 2018 

 
THE COMMITTEE CHAIRMAN WAS AUTHORISEDBY THE  
COMMITTEE TO SIGN THESE MINUTES TO CONFIRM THEIR  
BEING A TRUE AND ACCURATE RECORD:           _________________________________________ 

Caroline Dodgeon
Typewritten Text
Report 7



 
101 

www.cumbria.police.uk 

Non emergency number 

Appleby Town Council Report 
 

Date submitted    
Produced by    

+    

 
Crime Trends and Patterns 
On the 19th January a male using the first name of Joel telephoned an Appleby resident and requested 
money to support police going into schools regarding anti-social behaviour. This was not the local PCSO 
called Joel, who is well known. The unknown caller did not give a phone number and it was thought to be 
a possible telephone scam. 
On the 24th January items were stolen from a skip outside an Industrial Unit. Police investigated and also 
issued crime prevention advice. 
Theft of a speaker system from a residential address was recorded on the 2nd February. 
Police also dealt with an incident of online blackmail on the 4th February. 
 
Crime Prevention  

Please ensure that possessions (discarded or otherwise) are kept secure and away from display. 

We further advise that you remain vigilant to the issue of telephone scams. Do not be inclined towards 
donating money over the phone. The police do not generate funds in this way.  

Also, be safe online and consider how you engage with people on the internet, including social media 
sites. Please avoid sharing information or images which you are uncomfortable with or might be deemed 
inappropriate.     

Community Issues 

Since the last report incidents relating to inconsiderate parking have reduced around Appleby town. We 
are grateful for this and hopeful that the spirit of community cooperation will continue.  

Monthly Drop In 

Please remember that, in addition to regular visible patrols, your local PCSO is available to speak with 
during a monthly drop in which takes place on the 2nd Wednesday of each month at Appleby Tourist 
Information Centre 10am-12pm. It is always good when people use the service and we enjoy this aspect 
of community engagement.  

 

 

 

PCSO 5133 Larmour 

20/02/2018 
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CCC Report 20 February 2018 

 

Budget 

On 15 February the County Council voted to increase its budget by 1.99%, plus a 2% 

increase hypothecated for Social Care.  This increase is in a context of steadily falling central 

government funding for local government, requiring more to be done with less. Council 

Taxpayers may also notice that The Police & Crime Commissioner’s share of the budget has 

risen by 5.39%; this is was a central government decision. 

Appleby New Fair  

A Local Committee working group, consisting of two County Councillors, of whom I was 

one, plus several Council officers and Police officers, met to discuss highways funding of 

Appleby Fair.  The £40,000 budget for signage, verge fencing, the imposition of temporary 

one-way systems etc., was exceeded by 50% in 2017 because bad weather led to a lot mud 

and other debris on road surfaces, which required emergency cleaning for safety reasons: 

EDC does the bulk of the cleaning in the town, but highways are the responsibility of County.  

All agencies are very budget conscious, but – as the police Gold Commander emphasised – 

the paramount consideration is that the occasion is as safe as it can be. 

Road Surfaces 

The highways budget has struggled to cope with the proliferation of potholes this winter.  

Gritting and salting of roads deemed to get the most use is generally desired and welcomed, 

but it does cause surfaces to deteriorate, causing the sudden appearance of potholes.  An 

additional problem is that many roadside gulleys are blocked with leaves and mud for long 

periods before they can be cleared; this too is a budgetary problem. 

Highways England and the A66 

At a meeting of local County Councillors and CCC and EDC officers, Highways England 

trailed the programme for upgrading the A66.  This is expected to take ten years and is on a 

strict budget.  In 2018 a short list of projects will be finalised, following a consultation 

process.  To the dismay of some present, Highways England made it clear that a Penrith 

Eastern By-Pass’, linking M6 Junction 41 with the A66 near Center Parcs by a new road east 

of Penrith beacon, would not be considered for the short-list.   

Footway on Bongate 

There has never been a roadside footway between Bongate hilltop and the area at the foot of 

the hill between the two railways, where there are houses and what is now Shining Stars 

nursery.  This footway is being more used for access to the nursery than was anticipated six 

years ago, and there have been a number of accident ‘near misses’. In 2017 I finally got a 

range of footway proposals in the Eden Local Committee area ‘scored’ by highways officers.  

Shining Stars came highest, but fell just below the line for projects authorised in 2018-19.   
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EDC Report for Appleby Town Council February 21 2018 

The Budget 2018-2019 

Eden one of few UK Councils with no Council Tax rise for 2018/19 

Last Thursday Council agreed its budget for the 2018/19 municipal year, with no 

Council Tax rise or cuts to its services. 

 

Eden is one of only a smaller number of councils in the UK not to have raised its 

share of Council Tax, with an average bill for a Band D property totalling £190.75 per 

annum or £3.66 per week (for Eden District Council’s share). The budget also 

includes more money to support local communities. 

 

Measures agreed by Full Council in the 2018/19 budget include: 

 Providing better access to Council services through a digital transformation 

project; 

 A new £300,000 fund to support services in local towns and parishes to 

benefit local residents and businesses; 

 Supporting our ageing population through new initiatives such as Eden Active 

Fit 4 All; 

 Embedding in the annual budget the Eden Community Fund grant 

scheme of £110,000 a year for all the parishes and local communities to 

apply for grants to support local projects and events; 

 Devolution of local services to Town and Parish Councils will continue to 

secure these valued services for the future, with funding support from Eden 

District Council to assist this happening until 2022; 

 New renewable heating project spend of £150,000 to support renewable and 

local energy solutions; 

 Investment in planning enforcement so that we have systems in place to 

secure full compliance with the planning policies and, through that, generating 

increased investment in development in appropriate places; 

 Continue to support and improve alongside Town and Parish Councils 

footway lighting throughout the District by continued investment in this 

service; 

 The commitment to provide loans to a Registered Social Landlord through the 

Affordable Housing Innovation Fund of a £1m will be realised by 31 March 

2018. 

Councillor Beaty, said: “This budget continues to provide funding for events and 

projects through the £110,000 Eden Community Fund, which is greatly valued by 

voluntary sector groups. By working hard to manage our finances we can make an 

additional £300,000 available to local Town/Parish Councils to support their local 
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initiatives. In 2018/19, the Council has an ambitious programme of work including 

more new homes for local people and helping businesses to expand and create 

jobs.”  

 

The Heart of Cumbria Ltd 

Plans to progress the Council’s arms-length company have taken another step 

forward. It was agreed at Council last week to loan up to £5million to fund the 

purchase of 86 affordable homes which will be built over the next five years.  This is 

hoped to be the starting point of a scheme which will provide much needed homes 

for rent, and an income for the Council to defray an anticipated £1 million a year 

deficit of funding from central government by 2020.  

English Tourism Week 

This year, Eden District Council’s Tourism Team are encouraging local people and 

visitors to step out and enjoy some of the huge range of walks on offer in this 

beautiful corner of Cumbria during English Tourism Week 2018. 

Running from 17 – 25 March, English Tourism Week provides an extra opportunity to 

celebrate the huge variety of walks that are on offer around the Eden Valley, 

Ullswater and the North Pennines. 

Special Walks for English Tourism Week include: 

 Sunday 18 March:  

o History in our Countryside – The Lowther Valley, Askham Fell and 

Heughscar Hill – 7.5 mile walk 

 Thursday 22 March:  

o Dawdles Walk Northern Viaduct Trust accessible walk 

o A level walk along the old Stainmore Railway with views from the 

viaducts with added historical information in the North Pennines AONB.  

Wheelchairs and buggies welcome. 

 Friday 23 March: 

o Around or over Dufton Pike – a prominent peak on the East Fellside – 

4.5 mile walk 

 Friday 23  March: 

o Iconic Features of the North Pennines – Great Rundale, Maize Beck 

and High Cup Nick - 10 mile walk 

Places on these special walks are limited and must be pre booked.  

Please visit www.visiteden.co.uk for more information on these walks, how to book a 

place and details of what equipment you will need to bring with you. 

http://www.visiteden.co.uk/


Kirkby Stephen and District Walkers are Welcome are also delighted to be running a 

special walk during English Tourism Week.  “ Walking is at the heart of Kirkby 

Stephen and the Upper Eden Valley for both residents and visitors alike.  From 

weekly health walks, disabled routes, the Poetry Path, following the River Eden to 

climbing Nine Standards Rigg on the famous Coast to Coast walk there is a fantastic 

variety to enjoy in all weathers.  We look forward to welcoming you.” 

 

Heritage Action Zone 

The Railings at St Lawrence’s Church  

Funding was agreed and a contract was awarded by EDC for the construction and 

fitting of the railings around the Churchyard. They will be cast iron and set in stone 

with lead. It is hoped that the work will commence as soon as possible to be in place 

for this year’s season, and that they will last another two hundred years.  

An A5 leaflet has been produced to explain all about the Projects and introduce the 

idea of Appleby HAZ for residents. It is beautifully illustrated and available from the 

TIC and Adrian. 

Environment  Agency Short List 

A meeting took place recently in the Public Hall  to explain and consult on a short list 

of options for  flood mitigation measures which could be installed in the town. Much 

discussion took place and there will be further consultation in the summer after some 

further cost-benefit analysis and business cases have been worked up. Work is not 

expected to be completed until 2022 at the earliest. 

Recycling and Refuse 

A scrutiny meeting of EDC met recently to examine the arrangements for refuse 

collection and recycling in Eden. This is an ongoing topic of scrutiny and a full report 

is awaited this Spring which will affect how we deal with this locally and nationally. 

Changes are coming eventually. Watch this space.  

End of Report. 
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Appleby-in-Westmorland Town Council 

 

Fire Safety Policy 

1. Introduction  

The Regulatory Reform (Fire Safety) Order 2005 (FSO) places duties on “responsible persons” (See 1, 
Glossary of Terms) to the extent that they have control over premises, to:  

 assess the risks posed by fire to the health and safety of their employees and to anyone else who 
may be affected by their activities; and  

 to eliminate those risks, so far as reasonably practicable, or to otherwise  

     reduce those risks to a tolerable level.  

In the Council context the “responsible person”, as defined by the FSO, will be the Town Clerk. On a day-to-
day basis, the responsibility for ensuring that these duties are undertaken will be delegated to individual 
employees within the Council (see 5. Organisational Responsibilities).  
 

2. Policy Statement  

Appleby-in-Westmorland Town Council recognises and acknowledges its responsibility to take general 
precautions to protect the safety, so far as reasonably practicable, of its employees and anyone else 
potentially affected by its undertaking, against fire, dangerous substances which could give rise to fire and 
the effects of fire.  
 

3. Policy Objectives  

The objectives of this policy are to ensure, so far as reasonably practicable, that:  

 Roles, responsibilities and accountabilities are clearly defined and understood in order to secure fire 
safety and both corporate and individual compliance with relevant legislation;  

 One or more competent persons is appointed to provide fire safety advice;  

 Risks from fire, or from dangerous substances (See 2, Glossary of Terms) which could lead to a fire, 
are assessed and control measures commensurate with the general principles of control (See 3, 
Glossary of Terms)  or the principles of control (dangerous substances) (See 4, Glossary of Terms) 
described in the FSO are implemented to either eliminate risk or to reduce residual risk to a 
tolerable level;   

 Measures are devised and implemented to ensure that satisfactory procedures are in place to 
reduce risks to persons in the event of a fire and that all persons affected are able to reach a place 
of safety (See 5, Glossary of Terms) in the event of an emergency;  

 Any aspect of the Council’s premises and any equipment provided in connection with assuring fire 
safety is maintained, by a competent person, in a fit and efficient state, in efficient working order and 
in good repair;  

 All employees of the Council including contractors and visitors, are provided with clear and relevant 
information regarding fire risks and measures taken to prevent fires occurring or to mitigate against 
the consequences of fire;  

 Council buildings are designed in accordance with relevant standards;  

Caroline Dodgeon
Typewritten Text
Report 13



   Page 2 of 6 

 Employees are properly consulted about policy, procedures and arrangements for ensuring fire 
safety;  

 Employees are provided with appropriate information, instruction and training at appropriate 
intervals about the fire precautions in  their relevant place of work within Council premises;  

 The Council co-operates and co-ordinates, as necessary, with any other  

      responsible persons as defined by the FSO;  

 The Council will liaise with relevant statutory authorities as required by the FSO and any other 
relevant statutory provisions.  

 

4. Application  

This Fire Safety Policy applies to all premises and activities falling, to any extent, under the Council’s 
control. The policy sets down the framework by which the Council and all employees of the Council will be 
expected to meet their fire safety duties.  

The majority of premises, that are the Council’s responsibility including any temporary structures, fall within 
the requirements of the FSO.  
 

5. Organisational Responsibilities  

The Council (Responsible Person)  

The “responsible person” will ensure that:  

 Adequate resources are made available to enable the Council to fulfil their duties under the FSO.  
 

The Town Clerk 

The Town Clerk will be responsible for ensuring that, in areas falling under their control:  

 The significant findings of fire risk assessments relating to building fabric and structure are properly 
addressed and suitable control measures implemented in accordance with the principles of control 
defined in the FSO;  

 All premises features (e.g. structural components, fire doors, partitions etc.) and equipment provided 
in connection with assuring fire safety is maintained, by a competent person, in a fit and efficient 
state, in efficient working order and in good repair;  

 All new and refurbished areas are so designed to ensure compliance with this policy and the 
requirements of any relevant fire-safety legislation;  

 Where relevant, construction contractors engaged for, or on their behalf, undertake a fire risk 
assessment before commencing works on site;  

 Liaise and co-operate, as applicable, with other responsible persons, e.g. tenants / contractors, to 
ensure that they are aware of the Council’s fire   safety policy and procedures and to identify any 
risks arising from their activities which could impact upon the Council or employees of the Council.  

 Fire risk assessments are undertaken (building fabric and structure and means of escape only) and 
significant findings brought to the attention of those responsible so that they may fulfil their duties 
under this policy;  

 Competent fire safety advice is available to enable the Council to comply with its duties under this 
policy, the FSO and any other relevant legislation and standards;  

 The fire safety policy and statutory requirements are monitored and reviewed and an annual report 
on fire safety performance submitted to the Property Committee;  

 Relevant statutory bodies are consulted on matters of fire safety as and when necessary;  
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 Appropriate guidance and standards are developed to enable the requirements of this policy to be 
properly implemented;  

 Appropriate fire safety information, instruction and training is made available to all employees of the 
Council as required.  

 

Managers  

Managers will be responsible for ensuring that:  

 All activities and processes falling under their control are assessed for fire safety and suitable 
control measures implemented in accordance with the principles of control (General and Dangerous 
Substances) defined in the FSO;  

 All employees falling under their control are given training and instruction in fire safety matters 
commensurate with their activities;  

 Sufficient numbers of people are appointed as fire wardens for all areas  

occupied by their departments;  

 All staff, visitors and contractors falling under their control comply with the requirements of the fire 
safety policy.  

 

Employees   

All employees have a responsibility to comply with the Fire Safety Policy. This will include, but not be limited 
to:  

 Observing all instructions, information and training intended to secure fire safety;  

 Co-operating with the Council on matters of fire safety;  

 Not interfering with any building fabric or equipment provided in connection with assuring fire safety;  

 Report any obvious defects or short-comings in Council’s fire safety  

      arrangements or procedures. 

 NB. Failure to comply with the requirements of this policy could result in      disciplinary action being taken.  
 

Contractors  

Contractors are required to:  

 Assess the fire safety risks arising from their works / activities and implement control measures in 
accordance with the principles of control defined in the FSO;  

 Co-operate with the Council on all matters of fire safety;  

 Ensure that they and all staff falling under their control have received appropriate information, 
instruction and training to enable them to comply with this policy and the Council’s emergency 
arrangements;  

 Obey all instructions relating to fire safety given by authorised members of the Council.  

NB. Failure to comply with the requirements of this policy could result in the contractor being asked to leave 
site and removal from the Council’s list of approved suppliers / contractors.  
 

Tenants (Commercial properties)  

Tenants will have their own duties under the FSO. This will include the identification of a responsible 
person. This responsible person will have a responsibility to:  

 Co-operate with the Council to ensure that the Council can meet all relevant statutory requirements;  
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 Assess the fire safety risks arising from their works / activities and implement control measures in 
accordance with the principles of control defined in the FSO;  

 Ensure that they and all staff falling under their control have received appropriate information, 
instruction and training to enable them to comply with this policy and the Council’s emergency 
arrangements.  

 

6. Review of the Policy 

This policy will be reviewed annually by Appleby-in-Westmorland Town Council at the Council meeting held 

in January. 

This policy has been agreed and approved by Appleby-in-Westmorland Town Council. 

 

Signed: 

 

 

 

Cllr Connell 

Mayor (Appleby-in-Westmorland Town Council) 

 

Dated: Wednesday 21st February 2018 
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Glossary of Terms:  

1. Responsible Person:  

According to the FSO "responsible person" means—  

(a) in relation to a workplace, the employer, if the workplace is to any extent under his control;  

(b) in relation to any premises not falling within paragraph (a)—  

i. the person who has control of the premises (as occupier or otherwise) in connection with the 
carrying on by him of a trade, business or other undertaking (for profit or not); or  

ii. the owner, where the person in control of the premises does not have control in connection with 
the carrying on by that person of a trade, business or other undertaking.  

2.  Dangerous Substances:  

(a) a substance or preparation which meets the criteria in the approved classification and labelling 
guide for classification as a substance or preparation which is explosive, oxidising, extremely 
flammable, highly flammable or flammable, whether or not that substance or preparation is classified 
under the CHIP Regulations;  

(b) a substance or preparation which because of its physico-chemical or chemical properties and the 
way it is used or is present in or on premises creates a risk; and  

(c) any dust, whether in the form of solid particles or fibrous materials or otherwise, which can form an 
explosive mixture with air or an explosive atmosphere;  

3.  Principles of Control (General):  

The FSO defines the principles of control, in order of preference, as being  

(a) avoiding risks;  

(b) evaluating the risks which cannot be avoided;  

(c)   combating the risks at source;  

(d) adapting to technical progress;  

(e) replacing the dangerous by the non-dangerous or less dangerous;  

(f) developing a coherent overall prevention policy which covers technology,   organisation of work and 
the influence of factors relating to the working environment;  

(g) giving collective protective measures priority over individual protective measures; and  

(h) giving appropriate instructions to employees.  

4. Principles of Control (Dangerous Substances):  

The FSO states that:  

1. The responsible person must, in order of priority—  

(a) reduce the quantity of dangerous substances to a minimum;  

(b) avoid or minimise the release of a dangerous substance;  

(c) control the release of a dangerous substance at source;  

(d) prevent the formation of an explosive atmosphere, including the   application of appropriate 
ventilation;  

(e) ensure that any release of a dangerous substance which may give rise to  risk is suitably 
collected, safely contained, removed to a safe place, or otherwise rendered safe, as appropriate; 
avoid—  

i. ignition sources including electrostatic discharges; and  

ii. such other adverse conditions as could result in harmful physical effects  
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iii. from a dangerous substance; and  

(f) segregate incompatible dangerous substances.  

2. The responsible person must ensure that mitigation measures include: 

a) reducing to a minimum the number of persons exposed;  

b) measures to avoid the propagation of fires or explosions;  

c) providing explosion pressure relief arrangements;  

d) providing explosion suppression equipment;  

e) providing plant which is constructed so as to withstand the pressure likely to be produced by an 
explosion; and  

f) providing suitable personal protective equipment.  

3. The responsible person must:  

a) ensure that the premises are designed, constructed and maintained so as to reduce risk;  

b) ensure that suitable special, technical and organisational measures are designed, constructed, 
assembled, installed, provided and used so as to reduce risk;  

c) ensure that special, technical and organisational measures are maintained in an efficient state, in 
efficient working order and in good repair;  

d) ensure that equipment and protective systems meet the requirements of the FSO;  

e) where the work is carried out in hazardous places or involves hazardous activities, ensure that 
appropriate systems of work are applied including —  

i. the issuing of written instructions for the carrying out of work; and  

ii. a system of permits to work, with such permits being issued by a person with responsibility for this 
function prior to the commencement of the work concerned.  

5. Place of Safety:  

In relation to premises, means a safe area beyond the premises. 
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Complaints Procedure 
 

The following procedure shall apply when efforts to deal with a complaint 

informally by either the Clerk or Mayor have been unsuccessful 

 

Receipt of Complaint 

 

1. The complainant will be asked to put the complaint about the Council’s 

procedures or administration in writing to the Clerk. 

 

2. If the complainant does not wish to put the complaint to the Clerk, he or she 

should be advised to address it to the Mayor. 

 

3. The Clerk shall acknowledge receipt of the complaint and advise the 

complainant when the matter will be considered by the Council.  The 

complainant should also be advised whether the complaint will be treated 

as confidential. 

 

4. The complainant shall be invited to attend a meeting and to bring with them 

a representative if they wish. 

 

5. Seven clear working days prior to the meeting, the complainant shall 

provide the Council with copies of any documentation or other evidence 

relied on.  The Council shall provide the complainant with copies of any 

documentation upon which they wish to rely at the meeting and shall do so 

promptly, allowing the claimant the opportunity to read the material in good 

time for the meeting. 

 

At the Meeting 

 

6. The Council shall consider whether the circumstances of the meeting 

warrant the exclusion of the public and the press.  Any decision on a 

complaint shall be announced at the Council meeting in public. 

 

7. The Mayor should introduce everyone and explain the procedure. 

 

8. The complainant (or representative) should outline the grounds for 
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complaint and, thereafter, questions may be asked by (i) the Clerk or other 

nominated officer and then (ii), Councillors. 

 

9. The Clerk will have an opportunity to explain the Council’s position and 

questions may be asked by (i) the complainant and (ii), Councillors. 

 

10. The Clerk and then the complainant should be offered the opportunity to 

summarise their position. 

 

11. The Clerk and the complainant should be asked to leave the room while 

Councillors decide whether or not the grounds for the complaint have been 

made.  If a point of clarification is necessary, both parties shall be invited 

back. 

 

12. The Clerk and the complainant should be given the opportunity to wait for 

the decision but if the decision is unlikely to be finalised on that day they 

should be advised when the decision is likely to be made and when it is 

likely to be communicated to them. 

 

After the Meeting 

 

16. The decision should be confirmed in writing within seven working days 

together with details of any action to be taken. 
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COMPLAINTS FORM (Page 1 of 2) 

 

Please describe your complaint: 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

1. WHAT TYPE OF SERVICE HAS BEEN AT FAULT? 

2. WHAT HAS HAPPENED? 

3. WHAT SHOULD BE DONE TO RESOLVE THE PROBLEM? 
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COMPLAINTS FORM (Page 2 of 2) 
 
 
 
 
 
 
 
 
 
 
NAME 
 
 
 
ADDRESS 
 
 
 
 
 
 
PHONE  
 
 
EMAIL 
 
 
 
SIGNED DATE 
 
 
 
 
 
DATA PROTECTION 
In order to investigate your complaint the information you provide, including 
your personal details, may need to be divulged to Council employees and 
Councillors.  Details of complaints received and our findings, without 
publishing names or other personal details, are reported to the Council, 
documented in the minutes and will be available to the public. 
 
 
 
 
 
Please return this form to: Appleby Town Council, Moot Hall, Boroughgate, 
Appleby-in-Westmorland, Cumbria, CA16 6YB  
email: clerk@applebytown.org.uk 

 

 

 

 

 

 

4. HAVE YOU REPORTED THIS PROBLEM PREVIOUSLY? 
 
WHO TO: 
 
THE DATE YOU REPORTED IT: 
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COMMENTS FORM (Page 1 of 1) 
 

If there is something you think we should know about (good or bad) please fill in the 
details in the boxes below.  You do not have to give your name and address, but if 
you don't we won't be able to contact you. 
 

NAME 
 
 
 
ADDRESS 
 
 
 
 
 
 
PHONE DATE 
 
 
EMAIL 
 
 
COMMENTS 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Do you require a reply?  Yes   No 
 
Please return this form to: Appleby Town Council, Moot Hall, Boroughgate, 
Appleby-in-Westmorland, Cumbria, CA16 6YB 
email: clerk@applebytown.org.uk 
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Information available from Appleby-in-Westmorland Town Council under the 
model publication scheme 
 

This guidance/template gives examples of the kinds of information that we would expect Parish/Community 

Councils to provide in order to meet their commitments under the model publication scheme.  

 
We would expect Parish/Community Councils to make the information in this definition document available unless: 

 
 it does not hold the information;  

 the information is exempt under one of the FOIA exemptions or Environmental Information Regulations  
exceptions, or its release is prohibited by another statute;  

 the information is readily and publicly available from an external website; such information may have been 
provided by the public authority or on its behalf. The authority must provide a direct link to that information; 

 the information is archived, out of date or otherwise inaccessible; or,  
 it would be impractical or resource-intensive to prepare the material for routine release. 

 

The guidance is not meant to give an exhaustive list of everything that should be covered by a publication scheme. 
The legal commitment is to the model publication scheme, and public authorities should look to provide as much 

information as possible on a routine basis. 
 

Publishing datasets for re-use 

  

Public authorities must publish under their publication scheme  any dataset they hold that has been requested, 
together with any updated versions, unless they are satisfied that it is not appropriate to do so. So far as 

reasonably practicable, they must publish it in an electronic form that is capable of re-use.  
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If the dataset or any part of it is a relevant copyright work and the public authority is the only owner, the public 
authority must make it available for re-use under the terms of a specified licence. Datasets in which the Crown 

owns the copyright or the database rights are not relevant copyright works.  

The Datasets Code of Practice recommends that public authorities make datasets available for re-use under the 
Open Government Licence.    

The term ‘dataset’ is defined in section 11(5) of FOIA. The terms ‘relevant copyright work’ and ‘specified licence’ 

are defined in section 19(8) of FOIA. The ICO has published guidance on the dataset provisions in FOIA. This 
explains what is meant by “not appropriate” and “capable of re-use”. 
 

 

Information to be published  How the information can 
be obtained 
 

Cost 
 
 

Class1 - Who we are and what we do 
(Organisational information, structures, locations and contacts) 

 
This will be current information only. 

    
N.B. Councils should already be publishing as much information as possible about 

how they can be contacted.  

    

(hard copy or website) Free 

Who’s who on the Council and its Committees www.applebytown.org.uk 
Moot Hall Noticeboard 
Shire Hall Noticeboard 
Hard Copy - contact Clerk 

Free 

Contact details for Clerk and Council members (named contacts where 

possible with telephone number and email address (if used)) 

www.applebytown.org.uk 
Moot Hall Noticeboard 

Free 

http://www.nationalarchives.gov.uk/doc/open-government-licence/version/2/
http://www.ico.org.uk/for_organisations/guidance_index/~/media/documents/library/Freedom_of_Information/Detailed_specialist_guides/datasets-foi-guidance.pdf
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Shire Hall Noticeboard 
Hard Copy - contact Clerk 

Location of main Council office and accessibility details www.applebytown.org.uk 
Moot Hall Noticeboard 
Hard Copy - contact Clerk 

Free 

Staffing structure www.applebytown.org.uk 
Hard Copy - Contact Clerk 

Free 

   

Class 2 – What we spend and how we spend it 
(Financial information relating to projected and actual income and 
expenditure, procurement, contracts and financial audit) 

 
Current and previous financial year as a minimum 

 

(hard copy or website)  

Annual return form and report by auditor www.applebytown.org.uk 
Hard Copy - Contact Clerk 

Free 

Finalised budget www.applebytown.org.uk 
Hard Copy - Contact Clerk 

Free 

Precept www.applebytown.org.uk 
Hard Copy - Contact Clerk 

Free 

Borrowing Approval letter N/A  

Financial Regulations www.applebytown.org.uk 
Hard Copy - Contact Clerk 

Free 

Grants given and received www.applebytown.org.uk 
Hard Copy - Contact Clerk 

Free 

List of current contracts awarded and value of contract Hard Copy - Contact Clerk Free 

Members’ allowances and expenses N/A  
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Class 3 – What our priorities are and how we 

are doing 
(Strategies and plans, performance indicators, audits, inspections and 

reviews) 
 

Current and previous year as a minimum 
 

(hard copy or website)  

Parish Plan (current and previous year as a minimum) N/A  

Annual Report to Parish or Community Meeting (current and previous 
year as a minimum) 

www.applebytown.org.uk 
Hard Copy - Contact Clerk 

Free 

Quality status N/A  

Local charters drawn up in accordance with DCLG guidelines N/A  

   

Class 4 – How we make decisions 
(Decision making processes and records of decisions) 
 

Current and previous council year as a minimum 

 

(hard copy or website)  

Timetable of meetings (Council and any committee/sub-committee 

meetings and parish meetings) 

www.applebytown.org.uk 
Moot Hall Noticeboard 
Hard Copy - contact Clerk 

Free 

Agendas of meetings (as above) www.applebytown.org.uk 
Moot Hall Noticeboard 
Shire Hall Noticeboard 
Hard Copy - contact Clerk 

Free 

Minutes of meetings (as above) – n.b. this will exclude information that is 

properly regarded as private to the meeting. 
www.applebytown.org.uk 
Moot Hall Noticeboard 

Free 
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Hard Copy - contact Clerk 

Reports presented to council meetings – n.b. this will exclude information 

that is properly regarded as private to the meeting. 
Hard Copy - contact Clerk Free 

Responses to consultation papers Hard Copy - contact Clerk Free 

Responses to planning applications Hard Copy - contact Clerk Free 

Bye-laws N/A  

   

Class 5 – Our policies and procedures 
(Current written protocols, policies and procedures for delivering our 

services and responsibilities) 
 

Current information only 
 

(hard copy or website)  

Policies and procedures for the conduct of council business:  
 

Standing Orders 
Code of Conduct 

 
 

 
 
www.applebytown.org.uk 
Hard Copy - contact Clerk 

Free 

Policies and procedures for the provision of services and about the 

employment of staff: 
 

Internal instructions to staff and policies relating to the delivery of 
services 

Equality and diversity policy 
 

Health and safety policy 

 
 
 
 
 
www.applebytown.org.uk 
Hard Copy - Contact Clerk  
www.applebytown.org.uk 

Free 
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Recruitment policies (including current vacancies)  

 

Freedom of information policy and requests for information 
 

Complaints procedures (including those covering requests for 
information and operating the publication scheme)  

 

Hard Copy - Contact Clerk 
www.applebytown.org.uk 
Hard Copy - Contact Clerk 
www.applebytown.org.uk 
Hard Copy - Contact Clerk 
 
www.applebytown.org.uk 
Hard Copy - Contact Clerk 

Data Protection policy www.applebytown.org.uk 
Hard Copy - Contact Clerk 

Free 

Schedule of charges (for the publication of information) N/A  

   

Class 6 – Lists and Registers 

 
Currently maintained lists and registers only 

 

(hard copy or website; some 
information may only be 
available by inspection) 

 

Any publicly available register or list (if any are held this should be publicised; 

in most circumstances existing access provisions will suffice) 
  

Assets register Hard Copy - Contact Clerk Free 

Disclosure log (indicating the information that has been provided in response to 

requests; recommended as good practice, but may not be held by parish councils) 
N/A  

Register of members’ interests www.applebytown.org.uk 
Hard Copy - Contact Clerk 

Free 

Register of gifts and hospitality Hard Copy - Contact Clerk Free 

   

Class 7 – The services we offer 
(Information about the services we offer, including leaflets, guidance 

(hard copy or website; some 
information may only be 
available by inspection) 
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and newsletters produced for the public and businesses) 
 

Current information only 

 

Allotments N/A  

Burial grounds and closed churchyards N/A  

Community centres and village halls www.applebytown.org.uk 
Hard Copy - Contact Clerk 

Free 

Parks, playing fields and recreational facilities Hard Copy - Contact Clerk Free 

Seating, litter bins, clocks, memorials and lighting Hard Copy - Contact Clerk Free 

Bus shelters Hard Copy - Contact Clerk Free 

Markets N/A  

Public conveniences N/A  

Agency agreements N/A  

Services for which the council is entitled to recover a fee, together with 
those fees (e.g. burial fees) 

N/A  

   

Additional Information 
This will provide Councils with the opportunity to publish information 
that is not itemised in the lists above 

  

   

   

   

   

Contact details: 
Appleby in Westmorland Town Council, Moot Hall, Boroughgate, Appleby-in-Westmorland, 
Cumbria, CA16 6YB 
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tel: 017683 51177 
email: clerk@applebytown.org.uk 
website: www.applebytown.org.uk 

facebook: Appleby-in-Westmorland  
twitter: applebycouncil 
 
SCHEDULE OF CHARGES 

This describes how the charges have been arrived at and should be published as part of the guide. 

TYPE OF CHARGE DESCRIPTION BASIS OF CHARGE 

Disbursement cost Photocopying @ 10p per sheet 

(black & white) 

Actual cost *  

 Photocopying @ 20p per sheet 
(colour) 

Actual cost 

 Postage Actual cost of Royal Mail 1st or 2nd 
class 

Statutory Fee  In accordance with the relevant 

legislation (quote the actual statute) 

Other   

   

* the actual cost incurred by the public authority 



Date Payee Description
Chq 

No/DD
Amount (£)

01/01/2018 Appleby Conservative Club Fire Exits BP19/01 25.00

01/01/2018 Barclaycard Credit Card Machine Charges DD 35.25

02/01/2017 Lets Write TIC Purchases BP19/01 426.58

02/01/2018 Water Plus PH Surface Water Drainage DD 74.76

05/01/2018 Nigel Altham PH Wood work BP18/01 1950.00

05/01/2018 Water Plus PH Water & Waste Water DD 213.20

05/01/2018 Water Plus MH Water & Waste Water DD 34.54

06/01/2017 Barclays Bank Charges DD 71.84

06/01/2018 BT BB Line BP15/01 36.96

09/01/2018 Enterprise PH Waste BP06/02 243.36

09/01/2018 BT Internet System BP15/01 98.56

10/01/2018 BT Alarm Line BP15/01 58.10

17/01/2018 F S Potts & Son Cloisters Survey BP06/02 48.00

17/01/2018 Opus Energy Unit 3 Electricity BP06/02 16.47

18/01/2018 Corona MH Gas DD 147.48

18/01/2018 Corona PH Smart Meter DD 198.22

18/01/2018 Corona PH Gas DD 66.55

18/01/2018 Eden District Council PH Rates DD 62.00

18/01/2018 Eden District Council MH Rates DD 368.00

18/01/2018 Barclays Bank Charges DD 49.94

19/01/2018 GNAAS Grant BP19/01 250.00

22/01/2018 Waterplus PH Water & waste Water DD 161.24

22/01/2018 Waterplus MH Water & Waste Water DD 26.76

24/01/2018 Cerberus Printing ATC Leaflets 376.00

25/01/2018 ICO Data Protection registration DD 35.00

25/01/2018 Tufton Arms Hotel Mayors Refreshments 98.80

29/01/2018 P & K M Berwick MH Boiler repairs 63.84

29/01/2018 Beacon Computers New Base Unit 196.00

29/01/2018 Heatons Stationary 150.47

30/01/2018 Waterplus PH Surface Water DD 74.73

31/01/2018 Wages January Payroll (9 employees) BP31/01 5500.66

31/01/2018 HMRC Tax & NI January (9 employees) BP31/01 692.14

31/01/2018 NEST Pensions (4 employees) DD 39.13

11889.58

Date From Amount (£)

04/01/2018 Barclays Savers 6375.90

11/01/2018 Barclays Current 3800.00

26/01/2018 Barclays Savers 6231.93

16407.83

Appleby in Westmorland Town Council 

Payments Schedule for January 2018

Total Payments for Authorisation for January 2018

Funds Transferred in January 2018
To

Barclays Current

Barclays savers

Barclays Current

Total Funds Transferred in January 2018
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